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PART 1 – APPLICATION AND OPERATION  

1.1 Title  

This Agreement shall be known as the Nambour Christian College Ltd Enterprise Agreement 
2026. 

1.2 Agreement Collective  

For the purposes of negotiating this Enterprise Agreement an Enterprise Agreement 
Committee (Consultative Committee) was formed comprising of Employee representatives, 
representatives of the IEUA-QNT, and College Executive representatives.  

1.3 Application  

1.3.1 This Agreement shall apply to the College and its Employees for whom 
classifications and rates of pay are provided in this Agreement and the IEUA-QNT.  

1.3.2 The staff of the College Early Learning Centres, Music Tutors, Learn to Swim pool 
staff, Gym staff, Director of IT, Director of Marketing, Head of People and Culture, 
Property Manager, Payroll Manager, Finance Manager and members of the College 
Executive Management Team are not covered by this Agreement. 

1.3.3 For the avoidance of doubt, in addition, the following Employees of the College are 
not covered by this Agreement:  

(a) a person engaged solely to instruct students on an individual basis for 
example, in the areas of music, language, dance and/or to instruct students 
in choir, band, string ensemble or other similar small group (but not 
including an Employee teaching the school curriculum); 

(b) a person employed as a teacher/integration aide, helper, classroom 
assistant, or director/supervisor in or in connection with childcare, 
preschool, long day care centres, childminding centres or outside of 
school hours care services (other than a University qualified early 
childhood teacher); 

(c) a member of a recognised religious teaching order and/or Minister of 
Religion (other than a teacher who is not engaged in that capacity), or a 
person engaged for the purpose of religious instruction, supervision of 
prayers, or to undertake other religious duties of a non-teaching nature; or 

(d) Crossing Supervisors and/or other persons employed to assist with internal 
traffic control. 

 

 



Nambour Christian College Enterprise Agreement 2026 

6 
 

1.4 Date and Period of Operation  

This Agreement shall operate from the seventh day after approval by the Fair Work 
Commission and its nominal expiry date shall be 1 July 2029.  

1.5 Enterprise Agreement Posting  

A copy of this Agreement shall be placed on the staff portal so as to be accessible by 
Employees. 

1.6 Definitions  

“Act” means the Fair Work Act 2009 (Cth) as amended from time to time.   

“Agreement” means this Enterprise Agreement.  

“College” means Nambour Christian College Ltd.  

“College Leadership Team” means the College Executive Management Team.  

“Employee” means an employee whose employment is covered by this Agreement.  

“IEUA-QNT” means the Independent Education Union of Australia – Queensland and 
Northern Territory Branch.  

“NES” means the National Employment Standards as set out in the Act, as amended from 
time to time.  

“Parties” mean the parties to this Agreement. 

“School Officers” refers to those Employees employed in support roles within the College, 
(e.g. Teacher Assistants, Administration staff, Bus Drivers and Grounds/Maintenance staff).  

1.7 Relationship with Awards and NES 

1.7.1 This Agreement will be read and interpreted in conjunction with the NES, and 
where there is an inconsistency between this Agreement and the NES, and the 
NES provides a greater benefit, the NES provision will apply to the extent of the 
inconsistency. 

1.7.2 This is a comprehensive Agreement that operates to the exclusion of all other 
Awards and industrial instruments that would otherwise apply. Any legislation, 
policy, procedure or other document referred to in this Agreement is not 
incorporated into the Agreement and does not form part of it. 
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1.8 Relationship with Aims of the College  

1.8.1 Preamble  

(a) Nambour Christian College is a Christian College in both orientation and 
expression and by its constitution seeks to fulfil the objects of the founders 
and directors.  

(b) Everyone engaged in the College is a learner, each pursing their personal 
best in a learning community.   

(c) Staff, in-particular, will perform their roles and duties with a strong sense 
of Christian service and vocation; being committed to each other, the 
students and their families, the College Statement of Faith and the College 
Mission.    

1.8.2 Mission Statement  

All initiatives are measured against the overarching mission of Nambour Christian 
College which is: 

To provide a secure and supportive Christ-centred learning community, where a 
commitment to excellence, creativity and service is encouraged and modelled. 

1.8.3 Priorities of this Agreement  

The six Nambour Christian College Strategic Priorities for this Agreement are 
based on the College’s Vision, Mission and Foundational Statements:  

(a) Christian Community and Service Priority:  

(i) The College has provided an affordable and authentic non-
denominational Christian education to families throughout the 
Sunshine Coast since 1980.   

(ii) Its success is built on the heritage of sacrificial service where staff 
members partner with directors and families to build the Christian 
culture of the College.  This requires a commitment from all staff to 
the sense of ‘vocation’ and ‘calling’ to work at the College, including 
attitudes and daily activities relating to our Christian learning, 
expression and service.  

(b)  Staff Wellbeing Priority:  

(i) The College, as employer, will strive to nurture, support and equip 
staff for their ministry in the various roles of ‘teaching’ and ‘support 
and administration’.  

(ii) Together, all College staff strive to build a culture marked by unity of 
purpose, Christian service, supportive practices and shared values. 
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(c) Staff Conditions and Salary Priority:  

The College aims to attract and retain quality ‘teaching’ and ‘support and 
administration’ staff through competitive salary levels and conditions, structured 
professional learning, safe and supportive working conditions and periodic 
appraisal. 

(d) Financial Stewardship Priority:  

(i) The College aims to provide a non-selective Christian education to 
all families.   

(ii) This requires an ongoing commitment from all staff ‘to the wise use 
of our finances in managing the College affairs’ through a continued 
awareness of increasing pressures on College income, operating 
costs and optimum resource usage. 

(e) Purpose of Education Priority:   

(i) The College exists in partnership with parents in the formation of 
children and young adults.   

(ii) All programs have a ‘strong emphasis on Biblical values and 
character development’.   

(iii) The College seeks to fulfil the broad purposes of education as 
described in the ‘Alice Springs (Mparntwe) Education Declaration’ 
and the ‘Augustinian’ articulation of the intellectual, economic, 
moral and spiritual purposes of education.   

(iv) Staff will aim to develop students to be people of virtuous character, 
knowledge, wisdom and service through all programs and actions. 

(f) Commitment to Excellence Priority:  

(i) The College strives for everyone in its community to commit to 
excellence, as explained in scripture (e.g. Philippians 4:8 and 
Colossians 3:23) as part of Christian service.     

(ii) This includes a commitment to high academic and care standards, 
high-impact teaching and learning practices, professional 
standards, purposeful resourcing and working co-operatively with 
parents.    

1.9 College Improvement Committee  

1.9.1 To achieve the above objectives and implement this Agreement, the College will 
use its best efforts to form a College Improvement Committee annually. 
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1.9.2 Objectives of the College Improvement Committee:  

The objectives of the College Improvement Committee will be as follows: 

(a) to promote a co-operative approach to the implementation of the 
initiatives of the Agreement through a commitment to unity in enacting the 
common purpose and effective communication; 

(b) to plan for, problem-solve and ensure the implementation of agreed 
changes in work practices and organisation as outlined in the Agreement; 

(c) to provide a mechanism for Employees to be consulted on matters arising 
from the Agreement that effect their working lives, thus providing a more 
satisfying work environment;  

(d) to provide the opportunity for collaboration on a variety of issues designed 
to continually improve the College for all community members;  

(e) to provide the College with the opportunity to effectively leverage Employee 
knowledge and experience; 

(f) to consider, provide advice and recommend strategies for optimising 
workloads and promoting effective, sustainable work practices that 
support Employee wellbeing and positive outcomes at the College. 

1.9.3 The College Improvement Committee will:  

(a)  aim to meet at least once every term;  

(b) monitor the implementation of the Agreement and other workplace issues 
arising during the period of this Agreement; 

(c) consult with all Parties affected by ongoing implementation; and   

(d) recommend items to be reviewed for timely application or included in the 
next Enterprise Agreement. 

1.9.4 The College Improvement Committee will reflect the staffing structure of the 
College and should include:  

(a) the Head of Business Operations (Chair); 

(b) up to two additional persons appointed by the Executive Principal; 

(c) elected or nominated representatives from each of the following areas:   

(i) Junior Teachers (up to two);  

(ii) Secondary Teachers (up to two);  

(iii) College Support and Administration Staff (up to three); and  

(d)  where appropriate or necessary, other relevant personnel for input into 
specific issues.  



Nambour Christian College Enterprise Agreement 2026 

10 
 

1.10 College Continuous Improvement  

The Parties agree that over the life of this Agreement, College staff will commit and 
support methods of achieving the College Mission and continual improvement in 
all daily functions through:  

(a) the good stewardship and responsible use of College resources; 

(b) being committed to the enhancement of teaching and learning through a 
commitment to the College’s Teaching and Learning Framework, 
professional standards, professional growth, mentoring, coaching and 
staff appraisal;  

(c) modelling and assisting in the development of Christian character, 
including training for good conduct and manners from all students; 
insisting on high standards within the classroom, College grounds and all 
College activities; 

(d) supervising the correct wearing of the College uniform by all students; 

(e) being proactive in striving for a sustainable, litter-free and aesthetically 
beautiful environment; 

(f) being familiar with and supportive of the College discipline programs; 

(g) assisting in providing a safe environment for all students and staff, thereby 
maintaining the College workplace health and safety requirements; 

(h) assisting with the regular maintenance program by reporting items needing 
maintenance; 

(i) working closely with leaders and specialist staff in ‘Nationally Consistent 
Collection of Data’ (NCCD) and ‘Students with a Disability’ (SWD) 
professional practices and processes; and 

(j) committing to providing a variety of co-curricular activities to support the 
College’s striving to develop ‘well-rounded’ students. 

1.11 Right to Disconnect 

1.11.1 The College acknowledges that its Employees have a right to disconnect in 
accordance with section 333M of the Act. 

1.11.2 The College will develop and implement protocols to support the practical 
application of the right to disconnect within the College environment. 

1.11.3 The College will advise students, parents and the College community of the 
Employees’ right to disconnect consistent with this clause and the protocols 
developed in clause 1.11.2 of this Agreement. 
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1.11.4 This clause is subject to: 

(a) other provisions of this Agreement; and 

(b) reasonable requirements within the context of the employment 
relationship that require an Employee to provide any notification or 
otherwise communicate with the College. 

1.12 Workplace Delegate Rights 

1.12.1 For the purposes of this clause, the following definitions apply: 

(a) ‘Union delegate’ is a person appointed or elected, in accordance with the 
rules of an Employee organisation, to be a delegate or representative 
(however described) for members of the organisation who work in a 
particular enterprise. 

(b)  ‘Employee organisation’ has meaning given by Section 12 of the Act.  

(c)  ‘Enterprise’ has meaning given by Section 12 of the Act.  

1.12.2 Notice 

(a) Before exercising entitlements under this clause: 

(i) an Employee organisation must give the College written notice of 
the Union delegates appointment or election as a Union delegate; 
and 

(ii) if requested, the Employee organisation must provide the employer 
with evidence that would satisfy a reasonable person of the Union 
delegates appointment or election. 

(b) Where a Union delegate ceases to be a Union delegate the Employee 
organisation must give written notice to the employer within 14 days. 

1.12.3 Union delegates are protected by section 350A of the Act. A Union delegate, under 
this clause, must: 

(a) comply with their duties and obligations as an Employee; 

(b) comply with the reasonable policies and procedures of the College, 
including reasonable codes of conduct and requirements in relation to 
occupational health and safety and acceptable use of ICT resources; 

(c) not hinder, obstruct or prevent the normal performance of work; and 

(d) not hinder, obstruct or prevent eligible Employees exercising their rights to 
freedom of association. 
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1.12.4 A Union delegate is entitled to: 

(a) represent the industrial interests of members and/or eligible members of 
the Union who wish to be represented by a workplace delegate, including 
in disputes with the College, noting that this entitlement does not impinge 
on an Employee’s right to choose their own representative in accordance 
with the provisions of this Agreement; 

(b)  communicate with members and/or eligible members on industrial and 
collective bargaining issues, and this may occur during their ordinary hours 
of work, or work breaks or before or after work; 

(c) at least five (5) paid leave days per annum (non-cumulative) in the first year 
of appointment and at least one (1) paid day (non-cumulative) in 
subsequent years during their ordinary hours of work to undertake 
approved Union delegate training. Such training will be notified by the 
Union with not less than five (5) weeks’ written notice, which may include 
the dates, subject matter, the daily start and finish times of the training, and 
the name of the training provider; and  

(d) reasonable access to workplace facilities and/or equipment for the 
purposes of carrying out their Union delegate responsibilities. 

1.12.5 For the purposes of clause 1.12.4(c) of this Agreement: 

(a) payment for a day of paid time during normal working hours is payment of 
the amount the Union delegate would have been paid for the hours the 
Union delegate would have been rostered or required to work on that day if 
the Union delegate had not been absent from work to attend the training;  

(b) paid time for Union delegate training is made for the following categories of 
Employees: 

(i) full-time; or  

(ii) part-time Employees; or 

(iii) regular casual Employees; 

(c) the Union delegate must provide the employer with an outline of the 
training content, if requested by the College; 

(d) the College must advise the Union delegate and/or an Employee 
organisation not less than two (2) weeks from the day on which the training 
is scheduled to commence, whether the Union delegates access to paid 
time during normal working hours to attend the training has been approved, 
and such approval must not be unreasonably withheld; and 
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(e) the Union delegate and/or an Employee organisation must, within seven (7) 
days after the day on which the training ends, provide the College with 
evidence that would satisfy a reasonable person of their attendance at the 
training. 

1.12.6 For the purposes of clause 1.12.4(d) of this Agreement: 

(a) Reasonable access to workplace facilities and/or equipment is: 

(i) a room or area to hold discussions that is fit for purpose, private and 
accessible by the workplace delegate and eligible Employees; 

(ii) a physical or electronic noticeboard; 

(iii) electronic means of communication ordinarily used in the 
workplace by the College to communicate with eligible Employees 
and by eligible Employees to communicate with each other, 
including access to Wi-Fi;  

(iv) a lockable filing cabinet or other secure document storage area; and 

(v) office facilities and equipment including printers, scanners and 
photocopiers. 

(b) Otherwise, in determining what is reasonable regard must be had to the 
size and nature of the Enterprise, the resources of the Employer and the 
facilities available at the Enterprise. 

1.12.7 Clause 1.12.4(d) of this Agreement does not require the College to provide access 
to the workplace facility if it is impractical to provide access to or use of the facility 
at the time or in the manner sought; or access to electronic means of 
communication in a way that provides individual contact details for eligible 
Employees. 
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PART 2 - DISPUTE RESOLUTION AND CONSULTATION  

2.1 Dispute Resolution  

2.1.1 This model is for dealing with disputes which arise from an Enterprise Agreement:  

2.1.2 If a dispute relates to:  

(a)  a matter arising under the Agreement; or  

(b)  the National Employment Standards;   

this term sets out procedures to settle the dispute.  

2.1.3 The parties to a dispute referred to in this procedure may include:  

(a)  an Employee or Employees covered by the Agreement who are, or will be, 
affected by the dispute;  

(b)  the College or employers covered by the agreement; and  

(c)  an Employee organisation who:  

(i)  has a member who it is entitled to represent and who is an Employee 
referred to in clause 2.1.3(a) of this Agreement; or  

(ii)  is covered by the Agreement and entitled to the benefit of, or has a 
role or responsibility with respect to, the matter in dispute.  

2.1.4  An Employee who is a party to the dispute may advise the College that a person or 
Employee organisation is their representative for the purposes of the procedures 
in this term.   

2.1.5  In the first instance, the parties to the dispute must try to resolve the dispute at 
the workplace level, by discussions between the relevant Employee or 
Employees, relevant supervisors and/or management and any relevant Employee 
organisation.   

2.1.6  If the discussions at the workplace level do not resolve the dispute, a party to the 
dispute may refer the matter to the Fair Work Commission.  

2.1.7 The Fair Work Commission may deal with a dispute referred to it under clause 
2.1.6 of this Agreement even if the requirement for discussions in clause 2.1.5 has 
not been complied with if the Fair Work Commission is satisfied that it is 
appropriate in all the circumstances to do so.  
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2.1.8 The Fair Work Commission may deal with the dispute in 2 stages:  

(a)  the Fair Work Commission will first attempt to resolve the dispute in such 
manner as it considers appropriate, including by mediation, conciliation, 
expressing an opinion or making a recommendation; and  

(b)  if the Fair Work Commission is unable to resolve the dispute at the first 
stage, the Fair Work Commission may then:   

(i)  arbitrate the dispute; and  

(ii) make a determination that is binding on the parties.   

2.1.9 If the Fair Work Commission arbitrates the dispute:   

(a)  it may also use any of the powers that are available to it under the Act, 
including, but not limited to, the power to grant interim relief; and   

(b)  a decision that the Commission makes when arbitrating a dispute is a 
decision for the purposes of Division 3 of Part 5-1 of the Act and a person 
aggrieved by the decision may seek to appeal the decision as provided for 
in that Act.   

2.1.10 Subject to any order made by the Fair Work Commission under clause 2.1.9 of this 
Agreement, while the parties are trying to resolve the dispute using the procedures 
in this term:  

(a)  an Employee must continue to perform work as the Employee normally 
would unless the Employee has a reasonable concern about an imminent 
risk to health or safety; and  

(b)  an Employee must comply with a direction given by the College to perform 
other available work at the same workplace, or at another workplace, 
unless:  

(i)  the work is not safe; or  

(ii)  applicable occupational health and safety legislation would not 
permit the work to be performed; or  

(iii) the work is not appropriate for the Employee to perform; or  

(iv) there are other reasonable grounds for the Employee to refuse to 
comply with the direction.  

2.1.11  The parties to the dispute agree to be bound by a decision made by the Fair Work 
Commission in accordance with this term.  

Note:  In addition to this clause, the Fair Work Act 2009 contains dispute resolution procedures as follows:  
Request flexible working arrangements: section 65B  
Change casual employment status: section 66M  
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Request an extension to unpaid parental leave: section 76B  
Exercise an Employee’s right to disconnect: section 333N 
 

2.2 Consultation  

Application of consultation term  

2.2.1 This term applies if the College:  

(a)  has made a definite decision to introduce a major change to production, 
program, organisation, structure or technology that is likely to have a 
significant effect on Employees to which this Agreement applies; or  

(b)  proposes to introduce a change to the regular roster or ordinary hours of 
work of Employees.  

Consultation in relation to major workplace change  

2.2.2 For a major change referred to in clause 2.2.1(a) of this Agreement:   

(a)  the employer must notify the relevant Employees of the decision to 
introduce the major change; and   

(b)  clauses 2.2.3 to 2.2.9 of this Agreement apply.   

2.2.3 The relevant Employee or Employees may advise the College that a person or 
Employee organisation is their representative for the purposes of the procedures 
in this clause in relation to a major workplace change.   

2.2.4 If:   

(a)  a relevant Employee, or the relevant Employees, advise the College that a 
person or Employee organisation is their representative for the purposes of 
consultation; and   

(b)  the Employee or Employees advise the College of the identity of the 
representative;   

the College must recognise the representative.   

2.2.5 The College must notify the relevant Employees and their representatives (if any) 
of the decision to introduce the change.   

2.2.6 As soon as practicable after making its decision, the College must:  

(a)  consult with the relevant Employees and their representatives (if any), 
including by discussing with them:  

(i)  the introduction of the change; and  

(ii) the effect the change is likely to have on the Employees; and  
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(iii) measures to avoid or reduce any adverse effect of the change on the 
Employees; and  

(b)  for the purposes of the consultation—provide, in writing, to the relevant 
Employees and their representatives (if any):  

(i)  all relevant information about the change including the nature of the 
change proposed; and  

(ii) the reasons or justification for the change; and   

(iii) information about the expected effects of the change on the 
Employees; and  

(iv) any other matters likely to affect the Employees.  

2.2.7 However, the College is not required to disclose confidential or commercially 
sensitive information to the relevant Employees or their representatives (if any).  

2.2.8 The College must give prompt and genuine consideration to matters raised about 
the major change by the relevant Employees and their representatives (if any).  

2.2.9 The College will take reasonable steps to communicate the outcome of the 
consultation process including the consideration that was given to matters raised 
about the major workplace change by the relevant Employees and their 
representatives (if any).   

2.2.10 If a term in this Agreement provides for the introduction of a major workplace 
change in relation to the enterprise of the College, the requirements to consult 
contained in clauses 2.2.2 to 2.2.9 of this Agreement are taken not to apply.  

2.2.11 In this term, a major workplace change is “likely to have a significant effect on 
Employees” if it results in:   

(a)  the termination of the employment of Employees; or  

(b)  major change in the composition, operation or size of the College’s 
workforce or to the skills required of Employees; or  

(c)  the loss of, or reduction in, job or promotion opportunities; or  

(d)  the loss of, or reduction in, job tenure or job security; or  

(e)  the alteration of hours of work; or  

(f)  the need for Employees to be retrained or transferred to other work or 
locations; or  

(g)  job restructuring. 
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Consultation in relation to change to regular roster or ordinary hours of work. 

2.2.12 For a change referred to in clause 2.2.1(b) of this Agreement:   

(a)  the College must notify the relevant Employees and their representatives 
(if any) in writing of the proposed change; and  

(b)  clauses 2.2.13 to 2.2.18 of this Agreement apply.  

2.2.13 The relevant Employee or Employees may advise the College that a person or 
Employee organisation is their representative for the purposes of the procedures 
in this clause in relation to changes to regular rosters or ordinary hours of work.   

2.2.14 If:   

(a)  a relevant Employee, or the relevant Employees, advise the College that a 
person or Employee organisation is their representative for the purposes of 
consultation; and   

(b)  the Employee or Employees advise the College of the identity of the 
representative;   

the College must recognise the representative.   

2.2.15 As soon as practicable after proposing to introduce the change, the College must:  

(a)  consult with the relevant Employees and their representatives (if any) about 
the introduction of the change, including by discussing the change with 
them; and  

(b)  for the purposes of the consultation—provide to the relevant Employees 
and their representatives (if any):  

(i)  all relevant information about the change, including the nature and 
expected duration of the change; and  

(ii)  information about what the College reasonably believes will be the 
effects of the change on the Employees (including any effect on the 
Employee’s remuneration); and  

(iii)  information about any other matters that the College reasonably 
believes are likely to affect the Employees; and  

(c)  invite the relevant Employees and their representatives (if any) to give their 
views about the impact of the change (including any impact in relation to 
their family or caring responsibilities).  

2.2.16 However, the College is not required to disclose confidential or commercially 
sensitive information to the relevant Employees or their representatives (if any).  
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2.2.17 The College must give prompt and genuine consideration to matters raised about 
the change by the relevant Employees or their representatives (if any).  

2.2.18 The College will take reasonable steps to communicate the outcome of the 
consultation process including the consideration that was given to matters raised 
about the change to the regular roster or ordinary hours of work of Employees by 
the relevant Employees and their representatives (if any).   

Definition  

2.2.19 In this clause:   

‘relevant Employees’ means the Employees who may be affected by a change 
referred to in clause 2.2.1 of this Agreement.   
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PART 3 - SALARY AND WAGES 

3.1 Salary and Wage Increases  

3.1.1 In determining salary and wages for staff the College has given consideration to 
other systems and similar schools including, Education Queensland, Queensland 
Catholic Education, Lutheran Schools Queensland and other Christian Schools.   

3.1.2 The intention of the College is to provide competitive salary and wages in 
comparison to the employers referred to in clause 3.1.1 of this Agreement.  

3.1.3 The Agreement will include the following pay increases: 

(a) from the first pay period on or after 1 July 2026, an increase of 3.5%; 

(b) from the first pay period on or after 1 July 2027, an increase of 3.5%; and 

(c) from the first pay period on or after 1 July 2028, an increase of 3.5%. 

3.1.4 The above increases are incorporated into the rates set out at Schedule 1 of this 
Agreement with: 

(a) such increases to commence and be made from the first pay period on or 
after 1 July each year (with the exception of the 2026 increase, which will 
be made on the first full pay period following the approval of this Agreement 
by the Fair Work Commission); and 

(b) any backpayment from the 1 July 2026 pay increase being made within 
three full pay periods after the approval of this Agreement by the Fair Work 
Commission,  

3.2 Salary Packaging 

3.2.1 All Employees have the option to package part of their salary.  

3.2.2 The calculation and processing of these packages will be outsourced by the 
College to a reputable firm as chosen by it, with the cost of such being covered by 
the staff member concerned.  

3.2.3 Employees will have the option of a no obligation discussion with the firm referred 
to in clause 3.2.2 of this Agreement prior to agreement to adopting a packaged 
salary.  

3.2.4 It is strongly recommended that the Employee seek independent advice as to the 
appropriateness of packaging for their salary level.  

3.3 Payment of Wages and Salaries  

Wages and salaries will be paid fortnightly by electronic transfer into the 
Employees' nominated financial institution account.  
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PART 4 – SUPERANNUATION  

4.1 Superannuation 

4.1.1 The College will make superannuation contributions on behalf of its Employees in 
accordance with its obligations under the Superannuation Guarantee 
(Administration) Act 1992 (Cth) (SG Act), as amended from time to time.  

4.1.2 The College will make superannuation contributions for all eligible Employees into 
an approved fund of their choice in accordance with the SG Act. 

4.1.3 Where an Employee has not nominated an approved fund of their choice, the 
College will comply with its obligations under SG Act, including: 

(a) identifying any stapled fund for the Employee; and 

(b) if the Commissioner of Taxation is satisfied that there is no stapled fund for 
the Employee, the College making superannuation payments on the 
Employee’s behalf to its default fund Australian Retirement Trust (or any 
successor fund). 
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PART 5 - EMPLOYMENT POLICIES AND WORK PRACTICES FOR TEACHERS 

5.1 Principles 

5.1.1 The Parties acknowledge the special nature of high quality Christian independent 
schooling.   

5.1.2 With unity of purpose and partnership with parents, teachers strive to provide the 
highest level of whole-of-life learning and pastoral care through a comprehensive 
range of formal and informal opportunities.   

5.1.3 The College recognises and values that teachers contribute well in excess of the 
allocations described in this section. 

5.2 Total Teaching Weeks 

Academic classes will be held over a maximum of 38 weeks in a year, with the 
exception being when an extra week is added to the academic year by Education 
Queensland, in which case an extra week will also be added to the College 
academic program for that year. 

5.3 Hours of Duty – Teaching Staff  

5.3.1 Principles 

(a) With common purpose and a strong commitment to Christian education, 
teachers and leaders strive to provide the highest quality of teaching, broad 
growth opportunities, pastoral care and effective partnerships with 
parents.   

(b) The College and staff acknowledge that to fulfill this purpose teachers 
contribute well in excess of the hours described in this section and other 
areas of this Agreement.   

5.3.2 Hours of Duty 

(a) A teacher’s role as a professional includes annual responsibility and 
remuneration.   

(b)  The hours required to fulfill responsibilities each week can be changeable 
according to infrequent activities, special events and variations in 
preparation, assessment and reporting schedules.   

(c)  In relation to teachers: 

(i) the hours of duty for teachers are based on an annual quantum of 
1,250 hours of curricular (including preparation and correction time) 
and co-curricular duties (pro rata for part time teachers);  
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(ii) it is acknowledged that the annual quantum is ordinarily performed 
across the school year comprising 38 teaching weeks and 2 
professional development weeks; and 

(iii) a document shall be provided upon request to teachers and middle 
leaders describing the composition of the quantum of hours for their 
specific role and duties. 

(d) College activities will be defined as either ‘mandatory’ (within the 
quantum) or ‘honorary and voluntary’.   

(e) It is intended that flexibility will exist within the quantum of hours to enable 
leaders to respond reasonably to individual circumstances, such as class 
size, learning support needs of students, extra-ordinary curriculum 
development, etc.   

5.3.3  Curricular Teaching Duties 

(a) Curricular teacher duties are those considered to require preparation, 
correction and instruction time.   

(b) The maximum curricular time for teachers shall be: 

(i)  Junior School teachers – 24 hours 30 minutes; and 

(ii) Middle/Senior School teachers – 21 hours 36 minutes, 

per week and it is noted that as well as subject teaching, timetabled sport, fitness, 
Christian Studies and similar lessons that require preparation/ correction time are 
considered ‘curricular duties’. 

5.3.4 Preparation and Correction Time (PCT) 

(a) Junior School Teachers: The weekly PCT shall increase from 2 hours and 30 
minutes to 3 hours, from the commencement of the 2027 academic school 
year. 

(b) Middle/Senior School Teachers: The weekly preparation and correction 
time shall be 20% of curricular duties. 

(c) The primary and main function of planning, preparation and correction 
time shall be to undertake necessary planning, preparation, assessment 
and reporting to effectively carry out the role of a teacher.  

(d) Duties undertaken during preparation and correction time may include: 

(i) planning for teaching and learning duties for class groups, including 
formative and summative assessment; 
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(ii) collecting, compiling and analysing data; 

(iii) curriculum planning and minor adjustments to curriculum;  

(iv) planning for student excursions and co-curricular activities; 

(v) maintaining student records; 

(vi) group planning, coaching and/or mentoring meetings to a maximum 
of 30 minutes per fortnight (averaged over a semester); 

(vii) meeting with leaders if another time is unavailable; 

(viii) individual pastoral care conversations with students if break times 
are unavailable, and  

(ix) (Middle and Senior Schools) providing emergency supervision of 
classes to a maximum of 10 per year.  Note: This measure does not 
include lessons in lieu of lost classes, which will be allocated in the 
same week as classes lost or by negotiation. 

(e) The College: 

(i) acknowledges that PCT is essential for teachers and makes every 
effort to provide alternate or additional release time when there has 
been unusual demand for substitute cover or where interruptions 
have been unavoidable due to unforeseen circumstances; and 

(ii) agrees that all reasonable attempts will be made to replace lost 
PCT.     

(f) Additional PCT may be allocated for special event preparation, such as 
camps, as determined appropriate by the Executive Principal or their 
delegate. 

(g) Teachers will not be required to be ‘on-site’ for preparation and correction 
time unless required for meetings with other staff, parents or students 
noting that: 

 (i) this provision does not apply to leaders with ‘positions of added 
responsibility’ (PAR) as they are expected to be generally available 
for on-site contact for the whole of each school day, although they 
may make special request to a Head of School from time-to-time; 
and 

(ii)  requests for time with teachers by colleagues, parents or students 
can be made on the day.   

(h) Teachers ‘off-site’ during preparation and correction times must ‘sign-out’ 
and remain available for contact by phone during normal timetable hours. 
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5.3.5 Other Duties – Co-curricular 

(a) The remainder of the total quantum of hours may include, but are not 
restricted to, the following directed duties: 

(i) staff meetings (including curriculum department meetings); 

(ii) classroom/playground/transport supervision; 

(iii) supervising students in study lessons or ‘catch-up’ lessons (where 
no preparation is required); 

(iv) assemblies; 

(v) chapel; 

(vi) roll-marking; 

(vii) professional development workshops and professional growth 
programs; 

(viii) compliance; 

(ix) general activities related to learning (e.g. supervising exams); 

(x) parent-teacher interviews; 

(xi) curriculum evenings; 

(xii) additional internal relief; 

(xiii) school special events (usually including two end-of-year 
celebration nights); 

(xiv) school events; 

(xv) special sports/arts/interest group activities; 

(b) Camp Program 

(i) The College ‘camp’ program is considered a core component of the 
holistic growth of each student.   

(ii) In addition to the quantum of 1,250 hours per annum there is an 
expectation that teachers will attend one camp per year.   

(iii) Should an Employee have a genuine basis as to why they are 
incapable of attending an overnight camp or retreat, they may apply 
to the College for their attendance to be excused noting: 
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(A) the College will not unreasonably withhold approval of such 
requests; and 

(B) in the unusual occurrence that circumstances preclude 
attendance of a teacher, alternate activities will be arranged 
to contribute to another teacher attending on their behalf.   

(iv) Similarly, negotiations can occur for teachers to attend more than 
one camp provided: 

(A) their attendance is considered appropriate and not 
detrimental to their other duties; and 

(B) the Executive Principal or their delegate will have the final 
responsibility for these decisions. 

5.3.6 Other Activities – Extra-curricular 

(a) Teachers and leaders acknowledge the importance and missional 
relevance of other special programs for staff and students which may 
include: 

(i) musicals; 

(ii) special interest groups; and 

(iii) service trips,  

with involvement in these activities being encouraged and considered 
honorary and voluntary.   

(b) In relation to inter-school sport, arts groups, other cultural groups:  

(i) it is acknowledged that they form an important and valuable part of 
the students learning and wellbeing program; and   

(ii) activities in these areas may invoke a time allocation and/or special 
allowances at the discretion of the Executive Principal or their 
delegate, in consultation and agreement with the relevant staff 
member. 

(c) Some examples of extra-curricular activities are:  

(i) training and/or managing a sporting team; 

(ii) involvement in special events (e.g. Music Tour); 

(iii) debating, public speaking; 

(iv) Berakah Miniature Show Team; 
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(v) Chess club; 

(vi) special interest groups, such as Subject-related clubs/projects;  

(vii) leading a ‘Friends of …’ parent group; and  

(viii) College musical 

5.3.7 Professional Development Weeks  

(a) Additional to the teaching weeks, there will be up to 11 days of professional 
development allocated each year, usually five days in the week preceding 
classes at the start of the year, up to five days in the mid-year student 
holiday period of three weeks and one day in term three.   

(b) When required, part-time teaching staff will be offered professional 
development opportunities for professional development days, outside of 
their normal rostered timetable: 

(i) if required to meet the obligations of professional development 
activities; and 

(ii) which will be undertaken in consultation with the staff member. 

(c) Heads of Department and Heads of School may request term-time 
Employees to be offered working hours in these weeks to be decided by the 
Head of Business Operations. 

5.4 Part-Time Teachers  

Part-time teachers shall undertake duties proportional to their fractional 
employment compared to a full-time teacher.  

5.5 Casual Teachers 

5.5.1 A teacher may be employed on a casual basis to relieve a teacher absent from 
duty or to meet a short-term staffing need for a period of no more than four (4) 
consecutive term weeks. 

5.5.2     A casual engagement may be extended by agreement between the teacher and 
the College provided the total period of the engagement does not exceed one 
school term. 

5.5.3 A casual teacher shall be employed for a minimum period of three hours in respect 
of any one engagement.  

5.5.4 Remuneration for a casual teacher shall be calculated by years of service. 

5.5.5 A casual teacher will be deemed to have completed a year of service, only when 
the aggregate amount of time paid is 1,200 hours. 
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5.6 Teaching Outside of Field  

5.6.1 The College will make efforts to allocate teaching staff within their areas of 
expertise wherever possible.   

5.6.2 Where a teacher is allocated a class outside their area of expertise, the College 
will consult with them as early as possible.   

5.6.3 The purpose of this consultation is to identify ways of supporting the teacher in 
teaching the allocated class, and this may include access to professional 
development, additional release time, collegial support or modifications to 
timeframes or processes.   

5.7 Teacher Appraisal  

5.7.1 The College will conduct an appraisal process for teaching staff based on the 
College Teaching and Learning Framework and Australian Institute of Teaching 
and Leadership (AITSL) standards.  

5.7.2 The intention of the appraisal process is to identify areas of strength as well as 
areas for continual improvement.  

5.8 Vocational Education  

5.8.1 Where teachers are required to undertake industry placement to gain or maintain 
accreditation to deliver vocational competencies, such placement will occur 
where possible during normal school hours and academic weeks.  

5.8.2 Where the industry placement can be scheduled only outside of school time: 

(a) the Executive Principal shall negotiate with the teacher, prior to 
undertaking the relevant industry placement, special arrangements which 
may include additional release time, timetable adjustments, time-in-lieu 
provision, adjustments to supervisions and release from other duties; and 

(b) costs associated with the industry placement will be met by the College.  

5.9 Positions of Added Responsibility  

Provisions for Positions of Added Responsibility (PAR) are: 

(a) are outlined in Schedule 3 of this Agreement; and  

(b) Schedule 3 of this Agreement will be reviewed during the life of this 
Agreement.  

5.10 Professional Development  

5.10.1 There is a joint responsibility between the College and staff members for 
professional development to maintain the currency and enhancement of skills.  
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5.10.2 Where possible, professional development shall be linked to initiatives relating to 
continual improvement, changes in work practices, the relevant appraisal system 
and the appropriateness to the Employee’s position.  

5.10.3 It shall be the College’s responsibility for the provision of a core of professional 
development, including release time and course fees within the College’s budget, 
and it is expected that staff will also contribute some of their own time to 
professional development activities.   

5.10.4 Where practical, Employees will be provided with an official statement of 
professional development offered by the College for accreditation and reference 
purposes.  

5.10.5 The Parties are committed to enhancing the skills of all Employees through the 
provision of both internal and external professional development and training, 
within the College’s financial capacity, linked to:  

(a) the relevant appraisal system; 

(b) the goals of the College; 

(c) the personal goals of the Employees as related to their work; 

(d) the appropriateness to the Employee’s position; and  

(e) workplace and industrial issues. 

5.10.6 Teaching staff will be encouraged to be involved in such organisations and 
activities as relevant subject associations, Queensland Curriculum and 
Assessment Authority positions, cluster meetings, conferences and further 
formal study.  

5.10.7 In accordance with its desire to have committed, dedicated Christian teachers, 
the College believes that a teacher’s ability to teach in ‘Christian’ way, is a 
continuous and ongoing process and as such: 

(a) understanding subject matter from a Christian perspective is imperative; 
and 

(b) the College will endeavour to provide professional development for 
Employees from a Christian perspective each year.  

5.10.8 The College will consider special requests from Heads of Department and other 
senior staff to attend national and international conferences.  
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5.10.9 Part-time Employees are expected to report for full day duty for the pupil free day/s 
nominated for professional development activities during the school year 
declared by the College: 

(a) as requiring attendance by all teaching staff; and 

(b) all attendance required beyond the proportion that the participants 
arrangement bears to a full-time Employee will be in paid time.  

5.11 Teacher Classification  

5.11.1 A four (4) year trained teacher will be appointed at Graduate in the scale at 
Schedule 1 of this Agreement.   

5.11.2 Prior teaching experience will be credited on a year-for-year basis when 
determining the classification of a new Employee.   

5.11.3 Progression between the incremental steps will: 

(a) occur after one year of full-time service; and 

(b) progression will be pro-rated for part-time staff, provided that where hours 
are more than 90% of a full-time load, such service will count as one year.   

5.11.4 For part-time and casual teachers, a completed year of service is deemed to be 
1,200 hours of paid work. 

5.11.5 Teachers who have been classified at the top incremental step for more than 12 
months at the College are eligible to apply for the Experience Accomplished 
Teacher classification, consistent with the provisions of Schedule 4 of this 
Agreement.   

5.11.6 Provisions for those externally certified as Highly Accomplished or Lead Teacher 
appear in Schedule 5 of this Agreement.   

5.12 Nationally Consistent Collection of Data (NCCD) 

5.12.1 Government funding for students with a disability is provided to schools for the 
purposes of providing appropriate and reasonable adjustments for eligible 
students in support of educational outcomes. 

5.12.2 The distribution of funding at school level has a focus on classroom delivery of 
resources needed for planning, delivery, documentation reporting and 
educational outcomes.   
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5.12.3 Resources provided to the classroom teacher will include but are not limited to: 

(a) the timely provision of information on the functional impact of a student’s 
disability and necessary adjustments to be made to meet educational and 
support needs prior to a student’s placement;  

(b) professional development and training in the use of NCCD processes and 
implementation at a school level;  

(c) the allocation of time (beyond non-contact time provisions in this 
Agreement) for Employees engaged in educational provision for students 
with disability to plan, deliver, document, report and review educational 
outcomes; and 

(d) the allocation of Employee time to support the documentation and 
reporting of appropriate and reasonable adjustments within and outside of 
the classroom setting. 

5.12.4 The impact of such arrangements on the work duties and working arrangements 
of teachers and school officers will also be considered. 

5.12.5 Arrangements at school level for the collation and reporting of NCCD are 
established on the basis that the legislative requirements are to be met.   

5.12.6 Collation and reporting processes employed are to be consistent with the 
minimum NCCD guidelines as published by the Department of Education 
regarding the level of requirements and accountability required by the Federal 
department. 

5.12.7 Existing records, processes and structures will be used wherever possible for 
gathering evidence and recorded in one document such as Individual Learning 
Plan to minimise unnecessary duplication. 

5.12.8 Employees undertaking the gathering of evidence and recording of data are to be 
informed of the nature of sufficient vs excessive evidence prior to the start of the 
collection period. 

5.12.9 The College will provide training and professional learning for Employees engaged 
in the support of educational provision for students with disability in the form of: 

(a) access to information on the functional impact of the student’s disability 
and necessary adjustments to be made prior to the student’s placement in 
a class;  

(b) techniques and strategies appropriate to supporting necessary 
adjustments aligned to the education and support needs of a student;  

(c) instruction in physical lifting and support techniques, if appropriate; and 
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(d) training regarding the administration of medication and emergency 
procedures. 

5.13 Composite Classes 

5.13.1 For the purposes of this clause, a composite class is a class with multiple year 
levels or a class with multiple subject teaching areas in secondary or junior 
school. 

5.13.2 When a teacher is assigned a composite class, the College will consult with the 
teacher in a timely manner to discuss any support or resources that may be 
appropriate to assist with managing these responsibilities. 

5.13.3 Any adjustments made pursuant to clause 5.13.2 of this Agreement will be 
recorded in writing. 
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PART 6 - EMPLOYMENT POLICIES AND WORK PRACTICES FOR SCHOOL OFFICERS 

6.1 Classification and Appraisal of School Officers  

6.1.1 The Parties agree to the implementation of the School Officer classification and 
remuneration structures as outlined in Schedule 2 of this Agreement, with the 
School Officer classification applying to Teacher Assistants, Administration staff, 
Bus Drivers and Grounds/Maintenance staff.  

6.1.2 It is agreed and understood that:  

(a) the College determines the School Officers classification level;  

(b) progression between the incremental steps will occur after one year of full-
time service for all levels (1,976 hrs), except for Level 8 School Officers; 

(c) if an Employee thinks that their role has undergone a substantial change in 
the duties performed, they can apply to the College for a review of their 
classification; and  

(d) Employees can only make such a request, as set out in clause 6.1.2(c) of 
this Agreement, once every twelve months.  

6.1.3   During the life of this Agreement, the College will redesign the School Officer 
classification matrix (Schedule 2: Classification of School Officers) to ensure its 
clarity, relevance, and alignment with contemporary operational best practice: 

(a) taking into account the College’s distinct context; and  

(b) ensuring the consistent and equitable application across the College 
operations,  

while concurrently undertaking a Job Evaluation of all School Officer positions in 
consultation with each job holder during the life of this Agreement. 

6.2 Professional Development  

6.2.1 The College recognises the specific training requirements of School Officers in 
their contribution to the support of students, teaching staff and school programs.  

6.2.2 School Officers shall be provided with the regular opportunity (at least two days 
per year) of professional development and training, within ordinary working hours: 

(a) which will form part of the Employee’s professional development and 
training plan; and 

(b) such professional development shall be in addition to employer directed 
compliance and regulatory training.  

6.2.3 The quantum of professional development provided, in clause 6.2.2(b) of this 
Agreement, shall be such as to meet the knowledge and skills required by the 
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Employee’s designated position, employer initiatives and (as appropriate) future 
roles and duties.  

6.2.4 In practice and in order to deliver an effective approach to professional 
development for School Officers, and to meet the needs of the school, 
consultation will occur between the Employee and the College: 

(a) in order to identify appropriate professional development and training to be 
undertaken; and  

(b) this will form a personal professional development plan.  

6.2.5 Where professional development is directed outside ordinary working hours 
(including reasonable travel time), school officers will be granted time-in-lieu for 
the equivalent hours taken at a mutually convenient time or may receive payment 
at their ordinary hours rate.  

6.2.6 Term-time Employees will be invited and paid to attend the staff retreat for 
sessions relevant to School Officers.  

6.3 Annualisation of Salary – Term Time School Officers  

6.3.1 A School Officer is employed on a term-time basis and as such: 

(a) the Employee may elect to have his/her salary annualised; however 

(b) school officers engaged for a fixed period of less than one (1) school year 
will not be eligible to elect to annualise their salary.  

6.3.2 Where a School Officer elects to have his/her salary annualised, the Employee 
must make application to do so prior to the conclusion of Term 4 of the year 
preceding the calendar year in which the Employee elects to receive such 
annualised payments.  

6.3.3 A School Officer who does not make application to have his/her salary annualised 
in accordance with the timeline detailed in clause 6.3.2 of this Agreement will not 
be eligible to receive such annualised payments.  

6.3.4 Where a School Officer elects to have their salary annualised: 

(a) such arrangement will operate for a period of one year and the Employee 
will be paid annualised fortnightly payments for one calendar year; and 

(b) they will elect whether or not they will continue the arrangement on an 
annual basis, and having made the election to have their salary annualised, 
such arrangements cannot be altered during the calendar year in which 
they are in operation.  
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6.3.5 Upon receipt of a School Officers’ application to have their salary annualised, the 
College will provide the Employee with confirmation in writing of the net 
annualised fortnightly salary which will be paid to the Employee for the period of 
the arrangement.  

6.4 Types of Employment 

6.4.1 Full-Time Employment 

A full-time Employee is engaged to work 38 ordinary hours per week or an average 
of 38 ordinary hours per week. 

6.4.2 Part-Time Employment  

(a) A part-time Employee is an Employee who is engaged to work: 

(i) less than 38 ordinary hours per week or less than an average of 38 
hours per week; and/or 

(ii) for less than the full school year, and 

(iii) has reasonably predictable hours of work; and 

(iv) receives, on a pro rata basis, equivalent pay and conditions to those 
of full-time Employees covered by this Agreement. 

(b) At the time of engagement, the College and the Employee will agree in 
writing on the number of ordinary hours per week and the pattern of work 
required in accordance with clause 6.4.2(a) of this Agreement. 

(c) Any variation to the work pattern, including the normal starting and 
finishing times prescribed in clause 6.4.2(a) of this Agreement, will be in 
accordance with methods of altering the ordinary hours of work for full-
time Employees. 

(d) The agreed number of ordinary hours per week may only be varied by 
mutual agreement, and any such agreed variation to the number of weekly 
hours of work will be recorded in writing. 

(e) A part-time Employee employed under the provisions of this clause must 
be paid for ordinary hours worked at the rate of one-thirty-eighth (1/38th) of 
the weekly rate prescribed for the class of work performed. 

(f) Where a public holiday falls on a day upon which an Employee is normally 
employed, that Employee shall be paid the appropriate rate for the number 
of hours normally worked on that day. 
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(g) Where an Employee and the College agree in writing, part-time 
employment may be converted to full-time, and vice-versa, and such an 
Employee transfers from full-time to part-time (or vice-versa): 

(i) all accrued entitlements shall be maintained; and 

(ii) following transfer to part-time employment accrual will occur in 
accordance with the provisions relevant to part-time employment.  

6.4.3 Casual Employment 

(a) A casual Employee will be paid an hourly rate equal to 1/38th of the weekly 
rate prescribed in the relevant Schedule of this Agreement for the 
classification under which they are engaged, with a loading of 25% on all 
hours paid.  

(b) The casual loading is a payment made in lieu of paid leave (and other 
entitlements provided to permanent employees) to which the Employee 
would otherwise be entitled. 

(c) A casual Employee shall be engaged for a minimum period of two (2) hours 
per engagement, or receive a minimum payment of two (2) hours per 
engagement. 

6.5 Ordinary Hours of Work 

6.5.1 An Employee’s ordinary hours of work may be averaged over a period of two (2) 
weeks or four (4) weeks. 

6.5.2 The ordinary hours of work will be worked on no more than 5 days in any 7 days 
and may be worked as follows: 

(a) On any Monday to Friday between 7:00am and 6:00pm for the following 
groups of School Officers:  

(i) Classroom support services (e.g. Teacher Assistants, Speech and 
Drama Tutors, and Inside/Out Coordinator); 

(ii) Curriculum/resources service; 

(iii) Wellbeing services; 

(iv) School administration services; or 

(v) School operations services – retail Employees only (e.g. Uniform 
Shop). 
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(b) On any Monday to Friday between 6:00am and 6:00pm for School 
operational services Employees in the following groups: 

(i) Construction, plumbing, carpentry, painting and other trades; 

(ii) Cleaning, maintenance, school facilities management; or 

(iii) Bus driving/non-trade vehicle maintenance. 

(c)    On any Monday to Friday between 6:00am and 6:00pm and on Saturday 
between 6:00am and 12 noon for gardening, turf maintenance and farming 
Employees. 

(d) On any Monday to Saturday between 6:00am and 6:00pm for the following 
Employees: 

(i) Curriculum/resources – outdoor education only; or 

(ii) Instructional services (e.g. Sport Coaches). 

(e) On any Monday to Sunday between 6:00am and 6:00pm for the following 
Employees: 

(i) Boarding supervision services; or 

(ii) School operations services – security/caretaking and cooking, 
catering, housekeeping and laundry services only (e.g. 
Café/Catering/Hospitality Teacher Assistants for extra events). 

6.6 Reasonable Additional Hours 

6.6.1 The College may require an Employee employed on a part-time basis to work 
reasonable additional hours in accordance with the provisions of this clause. 

6.6.2 The Employee will be paid for all additional hours at the applicable casual hourly 
rate for all hours worked that: 

(a) fall within the applicable daily spread of hours in clause 6.5.2 of this 
Agreement; 

(b) do not result in the Employee working more than 8 hours on that day; and 

(c) do not result in an Employee: 

(i) working more than their allowed maximum weekly ordinary hours; 
or 

(ii) working more than the allowed maximum weekly ordinary hours 
during the averaging period, where the Employee’s hours are 
averaged. 
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6.6.3 Where additional hours are worked on a day an Employee is already attending for 
work, the minimum casual engagement of 2 hours will not apply. 

6.6.4 Additional hours worked in accordance with this clause do not accrue leave 
entitlements under this Agreement or the NES.  

6.7 Broken Shifts 

6.7.1 Employees may be rostered to work ordinary hours in a broken shift, which is 
defined as a shift that is rostered in 2 periods of duty, exclusive of breaks, per day. 

6.7.2 Employees, other than casual Employees, who work ordinary hours in a broken 
shift will be paid the minimum hourly rate plus a shift penalty of 15% of the 
minimum hourly rate, with a minimum payment as for 2 hours for each period of 
duty. 

6.7.3 The maximum spread between the start of the first period of duty and the end of 
the second period of duty for a broken shift is 12 hours, and any hours in excess of 
this 12 hour spread will instead be paid for as overtime. 

6.8 Overtime 

6.8.1 Overtime is defined as any authorised work performed outside of or in excess of 
the ordinary or rostered hours. 

6.8.2 Where an Employee is directed to work overtime, the College will compensate the 
Employee by either: 

(a) paying the Employee at the applicable overtime rate for their classification 
as set out below; or  

(b) entering into an agreement for the Employee to take time off instead of 
receiving payment for overtime, in accordance with clause 6.9 of this 
Agreement. 

6.8.3 Subject to clause 6.8.2 of this Agreement, where an Employee works overtime the 
College must pay the Employee overtime rates as follows: 

 

 
 

Full and part time 
Employees 

Casual Employees 

For overtime worked on 
% of minimum 

hourly rate 
% of minimum 

hourly rate 
Monday to Saturday – First 3 Hours 150 175 
Monday to Saturday – After 3 hours 200 225 
Sunday 200 225 
Public Holiday 250 275 
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6.8.4 Nursing services Employees rostered to work overtime on a Saturday or Sunday 
will be paid the following overtime rates for all time worked: 
 

 

 

 

6.8.5 Overtime will be calculated daily. 

6.9 Time Off in Lieu  

6.9.1 Unless otherwise provided in this Agreement, the College does not operate a 
system of time off in lieu (TOIL).  

6.9.2 Employees are generally expected to complete their work within their ordinary 
hours of duty, and arrangements to work hours in excess of ordinary hours should 
be expressly approved by the Executive Principal or the Employee’s manager, 
where appropriate. 

6.9.3 The College and an Employee may, on a case-by-case basis, agree that the 
Employee may accrue TOIL instead of receiving payment for overtime if the 
employee is required to attend a scheduled College event or in exceptional 
circumstances.  

6.9.4 TOIL will not accrue unless both the Employee’s attendance and the accrual of 
TOIL have been preapproved by the College. 

6.9.5 Where approved, the accrual and taking of TOIL is subject to the following 
conditions: 

(a) TOIL is to be taken at a rate of “time taken for time worked” – i.e. an hour for 
an hour; 

(b) TOIL must be taken at times agreed with the College and must be accessed 
by the Employee within 6 months of the accrual; 

(c) TOIL not accessed within 6 months shall be paid to the Employee at the end 
of the 6-month period at the overtime rate that would have been applicable 
at the time the TOIL was accrued; and 

(d) Employees shall not maintain an accrual of more than 38 hours of TOIL at 
any one time.  

6.9.6 The College and the Employee may agree in writing to an exception to clauses 
6.9.5(c) and 6.9.5(d) of this Agreement. 

Full and part time 
Employees 

Casual Employees 

% of minimum hourly rate % of minimum hourly rate 
150 175 
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6.9.7 If, on the termination of the Employee’s employment, TOIL to which this clause 
applies has not been taken, the College will pay the Employee for the overtime at 
the overtime rate applicable at the time the TOIL was accrued. 

6.10 Junior Rates 

A junior School Officer appointed at classification Level 1 or 2 is to be paid at the 
following percentage of the appropriate adult rate for the position performed: 

Age 
% of Adult 

Rate 
Under 17 years of age 50 
17 years of age 60 
18 years of age 70 
19 years of age 80 
20 years of age 90 

6.11 Allowances 

6.11.1 First Aid Allowance  

(a) For the purposes of this Agreement, a “First Aid Certificate” means a 
certificate issued because of an Employee completing a nationally 
accredited training course providing the competencies required to 
administer first aid in the context of a school environment. 

(b) A School Officer who is designated by the College to perform first aid duty 
(including the dispensing of medication to students in accordance with 
medication plans) and who holds a currently recognised First Aid 
Certificate, will be paid an allowance of $4.02 a day. 

(c) An Employee referred to in clause 6.11.1(b) of this Agreement will be:  

(i) reimbursed by the College for course fees in obtaining and 
maintaining the First Aid Certificate; and  

(ii) entitled to undertake the course during paid work time.  

(d) The First Aid Allowance does not apply to: 

(i) a nurse; 

(ii) an Employee employed exclusively as a first aid officer; or 

(iii) an Employee whose appointment to the position of First Aid Officer 
has been taken into account in classifying their position. 

(e) The First Aid Allowance will be paid on a pro-rata basis for part-time and 
casual Employees. 
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6.11.2 Specialised Care Allowance 

(a) For the purpose of this Agreement, “Specialised Care” means the provision 
of planned student-specific health or personal care procedures that are 
beyond the scope of ordinary first aid and are required to support a 
student's ongoing medical or health needs within the College environment. 

(b) A School Officer who is designated by the College to perform specialised 
care duties for students in accordance with the approved care or health 
plans, will be paid an allowance of $4.02 per day. 

(c) An Employee referred to in clause 6.11.2 of this Agreement will be: 

(i) provided with appropriate training, instruction, and/or guidance 
required to safely perform the specialised care duties; and 

(ii) entitled to undertake any required training during paid work time. 

(d) The Specialised Care Allowance does not apply to: 

(i) a nurse; 

(ii) an Employee employed exclusively to perform first aid or 
specialised care duties; or 

(iii) an Employee whose appointment to the position has taken into 
account the requirement to perform such specialised care duties in 
classifying their position. 

(e) The Specialised Care Allowance will be paid on a pro-rata basis for part-
time and casual Employees. 

6.11.3 Meal Allowance for Work Related Travel  

(a) Where the College requires an Employee to travel away from their usual 
place of residence: 

(i) on approved work related duties (for example, attendance at sport 
competitions, conferences or events); and 

(ii) away from the College, 

the College will provide a reasonable meal allowance, as set out in clause 
6.11.3(c) of this Agreement, to cover the cost of meals incurred during the 
period of travel, if a meal is not otherwise provided.  

(b) The allowance will only be payable where meals are not otherwise provided 
by the College or included as part of the event, accommodation, or 
registration arrangements.  
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(c) The College will pay a meal allowance of $20.75 per meal to the Employee. 

(d) The allowance will apply only to meals that fall within the period of 
approved travel and where the Employee is unable to reasonably return 
home. 

6.11.4 Higher Duties  

(a) The College may direct an Employee to temporarily perform duties 
applicable to a classification higher than their current classification. 

(b) Where an Employee performs duties for more than five (5) days that 
constitute the whole or substantially the whole type of duties which would 
attract the higher classification, they will be paid at Step 1 of the rate of pay 
applicable to the higher classification for the period they perform the duties 
of the higher role. 

6.11.5 Tool Allowance  

Where the College does not provide all tools necessary for a tradesperson to 
perform their work, a tradesperson will be paid $17.90 per week (except for a 
carpenter or joiner who must be paid $33.88 per week) extra for supplying and 
maintaining tools ordinarily required in the performance of their work as a 
tradesperson. 

6.11.6 Phone Allowance (Bus Drivers) 

(a) All bus drivers will receive a phone allowance of $1.50 per day, with a 
maximum of $15.00 per fortnight.  

(b) The allowance applies only to duties associated with scheduled school bus 
runs for the transport of students. 

6.11.7 Vehicle Allowance 

(a) Where an Employee is authorised by the College to use their personal 
motor vehicle in the performance of their duties, the Employee will be 
reimbursed for such use at the applicable Australian Taxation Office (ATO) 
cents per kilometre rate in force at the time the travel is undertaken. 

(b) Reimbursement under this clause is payable up to a maximum of 400 
kilometres per week, unless otherwise approved in writing by the College. 

(c) The College may require reasonable evidence to substantiate any claim 
made under this clause. 
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6.11.8 School Officers - Multiple roles 

(a) Term-time Employees may register an interest in receiving extra duties and 
hours of work during the term and term break, which will supplement their 
normal wages.  

(b) The College will consider term-time School Officers for extra duties 
identified that fall within their area of expertise, including sport coaching, 
after-school supervision, crossing and bus supervision, Homework Club, 
special interest groups (including ‘user-pays’ initiatives) and other 
initiatives suggested by staff or the College. 

(c) This clause applies only to non-teaching Employees. 

(d) An Employee may only be employed on multiple employment contracts in 
accordance with the provisions of this clause. 

(e) Part-time Employees may be engaged on separate individual employment 
contracts where any subsequent flexible working agreement is for a 
separate and distinct category of work covered by this Agreement. 

(f) For the avoidance of doubt, overtime is not payable to an Employee subject 
to this clause in circumstances where the hours worked by the Employee 
under each employment contract remains at or below 38 hours per week 
(even if the total hours worked under the multiple contracts collectively 
exceeds 38 hours per week).  

(g) An Employee may only be employed on separate and distinct employment 
contracts on a voluntary basis. 

(h) Where an Employee is employed on separate and distinct employment 
contracts, that Employee will be paid for the subject work at the applicable 
rates prescribed by this Agreement for each category of work. 

(i) An Employee may only be employed on separate and distinct employment 
contracts where the effects of entering into such an arrangement have 
been explained by the College. 

(j) The employment of an Employee on separate and distinct employment 
contracts must be recorded in writing and signed by the Employee. 

(k) Employees will have the option to be paid in the normal pay period or defer 
payment to be paid during the next school term break. 
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PART 7 – MISCELLANEOUS BENEFITS – ALL STAFF 

7.1 Staff Involvement in Camps  

7.1.1 Over the period of this Agreement, staff will receive either time in lieu for attending 
Year Level camps as set out below, or an allowance will be paid at a rate of $115 
per night.  

(a) Staff are required to confirm in writing to the relevant Head of School prior 
to the camp departing, which option they will be taking as set out in this 
clause. 

(i) Camps operating five and over nights will attract two days’ time in 
lieu.  

(ii) Camps operating over 3-4 nights will attract one day time in lieu.  

(iii) Camps operating over 2 nights will attract ½ day time in lieu. 

(iv) For the purpose of this clause ½ day is equivalent to three hours.  

7.1.2 Where a staff member is required to be on a Curricular and Co-Curricular 
approved camp that individual will receive an allowance of $115 per night in 
addition to their usual salary, with no time in lieu being due. 

7.1.3  School Officers who express an interest in attending College camps, where no 
formal prior arrangements exist, are to confirm remuneration arrangements and 
relief cover prior to leaving on camp with the Head of Business Operations, and 
any such Agreement will be confirmed in writing.  

7.1.4 School Officers who wish to attend a College camp recognise that hours beyond 
a standard 7.6 hour day may occur and that engagement in camp activities past 
7.6 hours per day is honorary and voluntary. 

7.2 Service Trips  

7.2.1 ‘Service Trips’ refers to service programmes offered by the College from time to 
time within Australia and overseas: 

(a) providing students and Employees with opportunities to engage with 
communities in need; and 

(b) reinforcing the College’s dedication to serve and assist others in rural 
communities as well as in developing nations.  

7.2.2 The following conditions apply to Employee participation in Service Trips: 

(a) Participation in Service Trips is entirely voluntary. 



Nambour Christian College Enterprise Agreement 2026 

45 
 

(b) The College will pay for all associated costs, including but not limited to 
meals, accommodation, and travel expenses. 

(c) Employees are responsible for all personal costs associated with 
participation in a Service Trip, including but not limited to, passport costs, 
pre-travel vaccinations, prescribed medications, and any other related 
expenses not otherwise covered by the College. 

(d) Employees attending a Service Trip will be paid their ordinary hours for the 
days and weeks they would normally be expected to work, for the duration 
of the trip. 

7.3 Payslips  

Payslips are available to all staff through the online portal, with the fortnightly pay 
advice providing the following:  

(a) salary scale/classification level; 

(b) ordinary wage rate and the amount paid at that rate; 

(c) gross payment; 

(d) tax paid; 

(e) net payment; 

(f) superannuation contributions; 

(g) personal/carers leave cumulative provision in hours; 

(h) Long Service Leave entitlement once the Employee has reached the date 
of the first entitlement, being 7 years; 

(i) accrued Annual Leave entitlement in hours; and 

(j) HECS payments/deductions.  

7.4 Support for Further Study  

Financial support and/or time for studies/assignments, etc. may be offered to staff 
to advance their academic qualifications, which will be considered on a case-by-
case basis upon application in writing by the Employee: 

(a) to the Executive Principal; and 

(b) which will include information regarding course details and benefits to 
both Employee and the College.  
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7.5 Employee Assistance Program 

7.5.1 The Employee Assistance Program (EAP) is a professional, confidential 
counselling service made available to Employees to support and enhance a staff 
member’s wellbeing.  

7.5.2 Employees and members of their immediate family may access up to three (3) 
counselling sessions with the cost borne by the College, with details of the EAP 
services being made available to staff.  

7.6 After School Supervision for Children of Employees 

7.6.1 The College will provide access to after-school supervision for the children of both 
teaching and non-teaching Employees who are required to attend specifically 
scheduled and compulsory staff meetings or designated professional 
development activities conducted outside normal student contact hours.  

7.6.2 This provision includes single professional development days that may occur from 
time to time, such as the common professional development day in Term 3, but 
does not apply to ad hoc work, preparation, or discretionary duties.  

7.6.3 Where practical, Employees must provide advance notice of the scheduled 
meeting and their need for care, with requests being ordinarily submitted at least 
two (2) weeks prior to the relevant date. 

7.6.4 Access to after-school supervision under this clause is limited to a maximum of 
two (2) sessions per week and is subject to availability within the childcare centre, 
including compliance with legislated staff-to-child ratios and operational 
capacity. 

7.6.5 Employees accessing the service must claim the applicable Child Care Benefit or 
Child Care Subsidy for all hours utilised.  

7.7 School Fee Reduction  

7.7.1 Permanent employees are entitled to a 25% discount on advertised tuition fees 
(applicable per family), subject to all tuition fees being paid in full by the 
applicable due dates.  

7.7.2 Permanent Employees may also apply for additional reductions in tuition fees and 
discounts for other services (such as sport and music), with applications being 
assessed on a case-by-case basis, having regard to factors including family 
income, financial hardship, and other special circumstances. 

7.7.3 Fixed Term Employees are eligible to access tuition fee reduction under this clause 
only where they are engaged for a minimum continuous period of one school year 
at the College. 



Nambour Christian College Enterprise Agreement 2026 

47 
 

7.7.4 Regular casual Employees who were granted tuition fee reduction under the 
Nambour Christian College Ltd Enterprise Agreement 2023 or a separate written 
arrangement will retain access to those benefits on a grandfathered basis, subject 
to: 

(a) the Employee’s ongoing engagement by the College; and 

(b) continued compliance with all applicable conditions, including payment of 
tuition fees in full by the prescribed due dates. 

7.7.5 The College will make all reasonable attempts to support College Employees 
partnering with the College for the schooling of their children, and Employees 
wanting to access the Tuition Fee discount and/or apply for additional discounts 
should advise the Head of Business Operations.  

7.8 Meal Breaks and Rest Pauses  

7.8.1 Teachers 

(a) Meal Breaks 

(i) Teachers are entitled to an unpaid meal break of at least thirty (30) 
continuous minutes duration per day. 

(ii) Where supervision or other duties have been rostered within the 
normal timetabled meal break, an alteration to the provision of the 
minimum unpaid meal break (thirty (30) minutes) may be achieved 
through consultation with teachers, provided that: 

(A) all teachers receive a minimum continuous meal break of 
twenty (20) minutes per day; and 

(B) for full-time teachers, the total period for meal breaks is no 
less than one hundred and fifty (150) minutes per teacher per 
week which: 

a. cannot be averaged over a longer period; and 

b. will be pro-rated for part-time teachers 

(iii) Where teachers in specialist roles are required to perform duties 
throughout the course of scheduled meal breaks, a meal break of at 
least thirty (30) minutes shall be provided at an alternative time 
determined by agreement between the Executive Principal and 
individual teachers. 
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(b) Rest Pauses 

(i) Full-time teachers are entitled to a paid tea break of ten (10) minutes 
duration per day to be included within normal school hours, and 
where it is impracticable to take the tea break on a daily basis the 
break may be averaged over a one (1) week period. 

(ii) Part-time and casual teachers will be entitled to the tea break as 
provided in clause 7.8.1(b)(i) of this Agreement only where the tea 
break occurs during a period of paid employment for the Employee. 

7.8.2 School Officers 

(a) Meal Breaks 

(i) A School Officer who works more than five (5) ordinary hours in any 
one day will be entitled to an unpaid meal break of not less than half 
an hour and not more than one (1) hour per working day. 

(ii) An Employee and the College may enter into an agreement to 
change the requirement to take a meal break pursuant to clause 
7.8.2(a)(i) of this Agreement provided: 

(A) the Employee is not engaged or rostered to work for more 
than 6 hours on a day subject to the agreement; and  

(B)  the agreement satisfies the personal needs of the Employee 
and the operational requirements of the College. 

(b) Rest Pauses  

(i) Full-time Employees shall receive a paid rest pause of ten (10) 
minutes duration in the first half and the second half of each day 
worked. 

(ii) Employees other than full-time who work a minimum of four (4) 
consecutive ordinary hours but no more than six (6) consecutive 
ordinary hours on any one day shall receive a paid rest pause of ten 
(10) minutes duration.  

(iii)  Employees who work in excess of six (6) consecutive ordinary hours 
(excluding the meal break) on any one day shall receive a paid rest 
pause of ten (10) minutes duration in the first half and the second 
half of the period worked.  

(iv) Such rest pauses shall be taken at such times as will not interfere 
with continuity of work where continuity is necessary.  

(v) Notwithstanding the foregoing, where the College and the 
Employees agree the rest pauses may be combined.   
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7.9 Public Holidays 

7.9.1 Provided that an Employee is normally scheduled to work on a day or part day that 
is otherwise a public holiday, the Employee is entitled to observe public holidays 
in Queensland without loss of pay. 

7.9.2 Clause 7.9.1 of this Agreement does not apply to casual Employees. 

7.9.3 The College and an Employee may agree to substitute another day for a day that 
would otherwise be a public holiday under the NES, and where substitution is 
agreed, the substituted day or part-day will be the public holiday for all purposes 
of this Agreement.   

7.10 Special Project 

7.10.1 Where the College offers, or approves an application from an Employee, to 
undertake a project, the College may, at its discretion, offer and pay a project 
allowance in accordance with this clause.  

7.10.2 Not all projects, tasks or initiatives will qualify for a project allowance and an 
entitlement only arises where the project and allowance have been expressly 
approved by the College prior to commencement in writing.  

7.10.3 For the purposes of this clause, a qualifying project is one that the College 
determines: 

(a) is significant in nature, having regard to its scale, complexity, or 
organisational impact;  

(b) requires responsibilities beyond those of the Employee’s substantive role;  

(c) is time-limited rather than ongoing; and  

(d) does not constitute a Position of Added Responsibility (PAR). 

7.10.4 Prior to commencement, the College will confirm in writing: 

(a) the nature, scope and expected duration of the project; and 

(b) the value of the project allowance (or method of calculation). 

7.10.5 An Employee undertaking an approved project will, for the duration of the project, 
either be provided with time release from their substantive duties or be paid a 
project allowance, as determined by the College, having regard to the nature and 
scope of the project and: 

(a) the level of responsibility and accountability associated with the project; 

(b) the complexity, scale, and impact of the project; and 

(c) the extent to which the project adds to the Employee’s normal workload. 
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7.10.6 A project allowance will be paid as: 

(a) a weekly allowance; or 

(b) a lump sum payment, including by reference to completion of agreed 
project outcomes, 

as determined at the time of approval. 

7.10.7 A project allowance: 

(a) is not payable for work undertaken voluntarily or without prior College 
approval; 

(b) does not give rise to any expectation of future projects, ongoing 
remuneration, PAR appointment, reclassification, or time release; and 

(c) ceases upon completion of the project or if the Employee ceases to 
perform the project duties. 

7.10.8 The College may determine, at its discretion, that a project is more appropriately 
recognised through: 

(a) a project allowance under this clause; or 

(b) supplementary PAR points or additional remuneration under the PAR 
provisions of this Agreement. 

7.10.9 For the avoidance of doubt, an Employee will not be entitled to receive a project 
allowance in addition to any other allowance, loading or payment provided under 
this Agreement for the performance of the same or substantially the same duties. 

7.11 Position Descriptions  

7.11.1 The Parties are committed to the ongoing review of Position Descriptions, to 
ensure they remain aligned with effective and evolving operational practices.   

7.11.2 Before alterations are made, a process of consultation with the relevant Employee 
or groups of Employees will take place.  

7.11.3 The Parties acknowledge that the Executive Principal has the ultimate 
responsibility for making decisions on the positions, roles and responsibilities 
within the College. 
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PART 8 – CONTRACT STAFF 

8.1 Fixed Term Appointment  

8.1.1 The College will employ an Employee on a fixed term contract of employment only 
where the Employee is appointed to cover an identifiable short-term need and 
where such appointment complies with the Act. 

8.1.2 An identifiable short-term need could include:  

(a) filling the position of a specified Employee who is on nominated leave from 
the College; 

(b) special projects, including short-term funded projects; 

(c) filling the position of an Employee arising from a resignation, where such 
position is declared vacant, and no suitable permanent Employee is 
available; 

(d) accommodating temporary enrolment fluctuations resulting from a 
specific short-term factor such as a population influx during the 
construction period of an industrial development; and 

(e) employing a part-time School Officer to address class size issues and/or 
enhance curriculum offerings on a short-term basis. 

8.1.3 Where the College employs an Employee on a fixed term contract: 

(a) the College will indicate in the Employee's letter of appointment the 
identifiable short term need which the Employee is appointed to fill; and 

(b) the letter of appointment will also contain the terms, conditions and 
specific duration (commencement and cessation dates) of the 
appointment.  

8.1.4 A fixed term employment contract will not be used as a probationary period.  

8.1.5 Except as provided in clause 8.1.6 of this Agreement, a fixed term Employee will 
not be employed for a period in excess of twelve (12) months.  However: 

(a) if the identifiable short-term need exists after the twelve (12) month period, 
a further fixed term appointment (no longer than twelve (12) months) may 
be agreed between the parties; and 

(b) any agreement reached between the College and an Employee as 
prescribed by this clause shall be in writing and signed by both parties. 

8.1.6 Subject to the Act, a fixed term Employee may be employed for a period in excess 
of twelve (12) months in the following circumstances: 
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(a) where the College receives short term funding for a specific 
purpose/project and that funding covers a specified period which is in 
excess of twelve (12) months then an Employee may be appointed for that 
specified period of time; or 

(b) where an Employee is provided with a period of Parental Leave which is in 
excess of twelve (12) months then an Employee may be appointed on a 
fixed term contract for that specified period of time; or 

(c) where an Employee commences a specified period of approved leave (paid 
and/or unpaid) which is in excess of twelve (12) months then an Employee 
may be appointed on a fixed term contract for that specified period of time; 
or 

(d) if the reason for the fixed term employment is employing a part-time school 
officer to address class size issues and/or enhance curriculum offerings on 
a short-term basis (such as in clause 8.1.2(e) of this Agreement). 
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PART 9 – LEAVE ENTITLEMENTS  

9.1 Annual Leave  

9.1.1 Teachers 

(a) Annual Leave is provided for in the NES, and this clause provides industry 
specific details and supplements the NES which deals with Annual Leave.  

(b) Teachers must take Annual Leave during non-term weeks.  

(c) Leave must generally be taken, in the case of teachers whose employment 
with the College is continuing into the next school year, in the four-week 
period immediately following the final term week of the current school year, 
unless otherwise agreed with the College.  

9.1.2 Teachers - pro rata payment of salary inclusive of Annual Leave  

(a) This clause of the Agreement supplements the Annual Leave entitlements 
for teachers under the NES.  

(b)  This clause does not apply to teachers engaged on a casual basis.  

(c) The provisions of this clause will apply:  

(i) in the calculation of payment in relation to pro rata salary where a 
teacher’s employment ceases; or  

(ii)  in the calculation of payment in relation to pro rata salary if:  

(A)  a teacher commenced employment after the College Service 
Date;  

(B)  a teacher has taken leave without pay of more than two term 
weeks since the College Service Date; or  

(C)  the hours which a teacher has worked at the College have 
varied since the College Service Date.  

(iii) In this clause ‘College Service Date’ means the usual 
commencement date of employment for teachers who are to 
commence teaching on the first day of the first term, and this 
includes those days on which teachers are required to attend for 
professional development or other preliminary requirements. 

(iv) Calculation of payments will be as follows: 

P     =  S x C - D 

B 
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Where: 

P =  the payment due 

S =   the total salary already paid to the Teacher in the calendar year for 
term weeks (including part term weeks) 

B =  the total number of term weeks (including part term weeks) in the 
calendar year 

C =    the number of non-term weeks (including part non-term weeks) in 
the calendar year 

   (note that B and C should total 52.18 weeks) 

D =   the total salary already paid to the Teacher in the calendar year for 
non-term weeks (including part non-term weeks) 

(d) Teachers who commence employment after the commencement of the 
College year: 

(i) being after the usual date of commencement at the College in any 
College year, will be paid from the date the teacher commences; 
however 

(ii) at the end of the last College term or final semester in that year, the 
teacher must be paid an amount calculated in accordance with 
clause 9.1.2(c) of this Agreement, and will receive no salary or other 
payment other than payment under this clause until the College 
service date or the resumption of Term 1 or first semester in the 
following school year. 

9.1.3 School Officers  

(a) Full-time, part-time and fixed-term School Officers, covered by this 
Agreement, shall be entitled to four weeks’ Annual Leave in accordance 
with the NES, and this clause supplements the NES provisions. 

(b) Unless otherwise agreed in writing with the Executive Principal, non-
teaching staff are required to take Annual Leave during non-term time, and 
Annual Leave must be taken at a time mutually agreed between the 
Employee and the College. 

(c) School Officers may make a request to take Annual Leave by providing at 
least two weeks’ notice to the College in writing with: 

(i) requests will not be unreasonably refused by the College; and 

(ii) the requirement for two weeks’ notice being waived by the College 
in exceptional circumstances, as it deems appropriate. 
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9.1.4 Annual Leave loading – All Staff 

(a) This clause of the Agreement provides for industry specific detail and 
supplements the NES Annual Leave provision. 

(b) An Employee is entitled to a leave loading of 17.5% on four weeks’ Annual 
Leave, which will normally be paid at the time that the Employee is paid 
Annual Leave or pro rata Annual Leave. 

Timing of Payments 

(c) Annual Leave loading for a teacher is to be paid on an annualised basis and 
calculated using the following formula: 

(Weekly salary x 4 x 17.5%) x number of term weeks worked by the Employee in that school year 

Total term weeks in that school year 

(d) Annual Leave loading for term-time, non-teaching Employees, who are not 
on an annualised salary, will receive Annual Leave loading at the time they 
receive ordinary payments of Annual Leave (i.e. generally over the 
Christmas vacation period).  

(e) Annual Leave loading for term-time, non-teaching Employees on 
annualised salary arrangements, other than Bus Drivers, are paid their 
Annual Leave loading in the final 2 pay periods of the year in December.  

(f) Annual Leave loading for term-time, Bus Drivers on annualised salary 
arrangements, are paid their Annual Leave loading in equal instalments in 
the last pay period of the year in December, and the first pay period of the 
year in January. 

(g) Annual Leave loading for non term-time, non-teaching Employees, are paid 
their Annual Leave loading at the time Annual Leave is taken.  

9.1.5 Direction to take Annual Leave (Excessive Accrual) - School Officers 

(a) School Officers will be taken to have an excessive Annual Leave accrual 
where they have accrued more than eight (8) weeks of Annual Leave. 

(b) Where a School Officer has an excessive Annual Leave accrual, the College 
will consult with the Employee and genuinely seek to reach agreement on 
arrangements to reduce or eliminate the excessive accrual. 

(c) Where agreement cannot be reached despite genuine attempts by the 
College, the College may direct the Employee to take one or more periods 
of Annual Leave. 
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(d) Any direction by the Employer under clause 9.1.5(c) of this Agreement 
must: 

(i) be given in writing; 

(ii) not result in the Employee’s remaining accrued Annual Leave 
entitlement being reduced to less than six (6) weeks; 

(iii) not require the Employee to take a period of Annual Leave of less 
than one (1) week; and 

(iv) not require the Employee to take a period of Annual Leave 
commencing less than eight (8) weeks, or more than twelve (12) 
months, after the direction is given, unless mutually agreed. 

9.1.6 Cashing out Annual Leave - School Officers 

(a) Paid Annual Leave must not be cashed out except in accordance with an 
agreement under this clause. 

(b) Each cashing out of a particular amount of paid Annual Leave must be the 
subject of a separate agreement under this clause. 

(c) The College and an Employee may agree in writing to the cashing out of a 
particular amount of accrued paid Annual Leave by the Employee. 

(d) An agreement under this clause must state: 

(i) the amount of leave to be cashed out and the payment to be made 
to the Employee for it; and 

(ii) the date on which the payment is to be made. 

(e) An agreement under this clause must be signed by the College and 
Employee and, if the Employee is under 18 years of age, by the Employee’s 
parent or guardian. 

(f) The payment must not be less than the amount that would have been 
payable had the Employee taken the leave at the time the payment is made. 

(g) An agreement under this clause must not result in the Employee’s 
remaining accrued entitlement to paid Annual Leave being less than 4 
weeks. 

(h) The College must keep a copy of any agreement under this clause as an 
Employee record. 
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9.2 Long Service Leave  

9.2.1 All Employees at the College shall accrue an entitlement to Long Service Leave at 
the rate of 1.3 weeks per year for each completed year of full-time continuous 
service or pro rata as the case may be.  

9.2.2 Staff will be able to access Long Service Leave after completing seven (7) years of 
continuous service. 

9.2.3 An application for Long Service Leave must be made in writing preferably by the 
end of Term 3, and the time and manner of the taking of such leave is subject to 
mutual agreement between the staff members and the Executive Principal, it 
being noted that: 

(a)  for the sake of students and replacement teachers, it is desired that the 
number of weeks utilised shall be sufficient to cover the full academic term 
in which the leave is taken; and 

(b) when the number of weeks utilised is less than the full entitlement, the 
balance may be utilised with subsequent entitlements.  

9.2.4 Employees may request to take periods of less than one (1) academic term of Long 
Service Leave under special circumstances, and such requests will be considered 
by the Executive Principal on a case-by-case basis and shall not be unreasonably 
denied.  

9.2.5 Long Service Leave should be taken within twelve (12) months of the Employee 
becoming entitled to the Long Service Leave entitlement at seven (7) years’ 
continuous service, unless otherwise negotiated with the Executive Principal.  

9.2.6 Should a staff member cease to be employed after completion of the initial (7) 
seven years, the staff member will be entitled to pro-rata payment of Long Service 
Leave.  

9.2.7 If some or all of the service is part-time, the number of weeks of Long Service 
Leave of the entitlement is calculated in the same proportion as the time actually 
worked bears to full-time employment.  

9.2.8 For part-time staff the above conditions apply, except that the Long Service Leave 
entitlement is calculated as follows:  

   Actual Service (in weeks)  X  13  

      52                                       10  

9.2.9 Staff may request to take their Long Service Leave at half pay and double time as 
approved by the Executive Principal, taking into account the operational 
requirements of the College. 
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9.2.10 Non-teaching term-time Employees may choose to access accrued Long Service 
Leave during periods of unpaid leave, including school vacations.  

9.2.11 Special circumstances may arise where it is preferable for an Employee and the 
College to pay out all or part of an Employee’s Long Service Leave entitlement 
when it falls due, without the Employee accessing the corresponding leave. Such 
payment would be subject to:  

(a) an application by the Employee for the payout of Long Service Leave and 
the College and Employee both agreeing in writing to the payout out of the 
Long Service Leave; 

(b) whilst an application may be made by an Employee for the payout of Long 
Service Leave, approval for such a payout is at the discretion of the College; 

(c) where agreement is reached to pay out Long Service Leave, 
superannuation at the Employee’s current rate will be payable; and 

(d) the Employee having the right to salary sacrifice the amount of Long 
Service Leave or a proportion of the agreed payment to superannuation.  

9.2.12 Where an Employee has not taken Long Service Leave in accordance with clause 
9.2.5 of this Agreement and has accrued an entitlement of thirteen (13) weeks or 
more, the College may direct the Employee to take Long Service Leave, provided 
that: 

(a) the period of leave directed is no less than four (4) weeks and no more than 
thirteen (13) weeks; 

(b)  the College provides the Employee with at least three (3) months’ written 
notice of the direction;  

(c) the Employee may request to defer the directed leave, and the College will 
consider any such request having regard to the Employee’s circumstances; 
and 

(d)  alternatively, the Employee may elect to apply to cash out the Long Service 
Leave entitlement in accordance with clause 9.2.11 of this Agreement. 

9.3 Personal/Carer’s Leave  

9.3.1 In accordance with the NES, an Employee may take paid Personal/Carer's Leave if 
the leave is taken: 

(a) because the Employee is unfit for work because of a personal illness or 
injury; or 
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(b) to provide care or support to a member of the Employee's immediate 
family, or a member of the Employee's household, who requires care or 
support because of: 

(i) a personal illness, or personal injury, affecting the member; or 

(ii) an unexpected emergency affecting the member. 

9.3.2 On commencement, new Employees will be granted, after the completion of two 
weeks’ service, their full Personal/Carer’s Leave entitlement for that calendar year 
only.  

Notification and Evidence 

9.3.3 The Employee must notify the College as soon as practicable of the need to take 
Personal/Carer’s leave, including the expected duration of the absence.  

9.3.4 If circumstances prevent the Employee from providing advance notice, the 
Employee must notify the College as soon as reasonably practicable after the 
leave has commenced. 

9.3.5 For absences of more than two (2) consecutive working days or where the absence 
is immediately following a weekend, public holiday or term break, the Employee 
may be required to provide evidence: 

(a) from a registered health practitioner; or  

(b) a statutory declaration relating to the absence, 

and such evidence must demonstrate that the Employee was unable to attend 
work due to: 

(c) the Employee’s own illness or injury; or 

(d) the illness, injury, or unexpected emergency affecting a member of the 
Employee’s immediate family or household for whom the Employee was 
required to provide care, 

and for the purpose of clause 9.3.5 of this Agreement, evidence may be required 
from a medical physician. 

9.3.6 In accordance with the NES, nothing in this clause prevents the College from 
requesting evidence of illness for shorter absences, provided that such a request 
is reasonable in the circumstances. 

9.4 Reproductive Health Leave 

9.4.1 Reproductive health is a state of complete physical, mental and social well-being 
and not merely the absence of disease or infirmity. 
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9.4.2 Definition 

For the purpose of this clause, reproductive health is defined as any condition 
relating to the reproductive system and to its functions and processes such as, 
but not limited to:  

(a) menstruation; 

(b) premenstrual dysphoric disorder (PMDD); 

(c) pregnancy;  

(d) perimenopause; 

(e) menopause;   

(f) poly-cystic ovarian syndrome and endometriosis;  

(g) male or female infertility; 

(h) hysterectomy; preventative screens; and  

(i) other forms of assisted reproductive health services. 

9.4.3  Entitlement 

(a)  An Employee experiencing reproductive health issues is entitled to up to 
five (5) days per year paid reproductive health leave for the purpose of 
treatment or management of reproductive health as defined by this clause. 

(b)  The entitlement in clause 9.4.3(a) of this Agreement does not accumulate 
from year to year. 

(c)  The entitlement to paid reproductive health leave is in addition to existing 
leave entitlements which: 

(i) may be taken as consecutive or single days, or as a fraction of a day; 
and 

(ii) will be approved, should a request be reasonable. 

(d)  It is not mandatory for an Employee to have exhausted other forms of paid 
leave prior to accessing reproductive health leave. 

(e)  The entitlement is not available to fixed term employees (on less than one 
school year’s contract) or casual employees.   

9.4.4 Notice and Evidentiary Requirements 

(a)  The Employee shall give the College notice as soon as reasonably 
practicable of their intention to take leave under this clause. 
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(b)  If required by the College, the Employee must provide evidence that would 
satisfy a reasonable person that the leave is for the purpose as set out in 
clause 9.4.2 of this Agreement, and such evidence may include: 

(i) a document issued by a doctor or other treating health professional 
(including a medical certificate), or  

(ii) a statutory declaration.  

9.5 Pandemic Leave 

9.5.1 In the case of a declared public health emergency under the Public Health Act 
2005 (Qld) (as amended), an Employee will be granted up to five days paid 
Pandemic Leave.  

9.5.2 Such leave will be granted upon the production by the Employee to the College of: 

(a) evidence from a registered health practitioner; or  

(b) a statutory declaration relating to the absence, together with a positive 
rapid antigen test or equivalent,  

and such leave can be claimed prior to the need for the Employee to take paid 
other Personal/Carer’s Leave.   

9.6 Special Leave 

9.6.1 Permanent or fixed-term contract Employees’ (minimum continuous period of one 
school year at the College) are eligible to apply for up to two (2) days of paid 
Special Leave per calendar year, with such entitlement being: 

(a) non-cumulative; and  

(b) only to be taken during directed work hours. 

9.6.2 Special Leave is available solely to enable an Employee to attend to a pressing 
domestic or family necessity that is exceptional or infrequent in nature and is not 
otherwise provided for under existing leave categories. 

9.6.3 Approved circumstances to claim Special Leave may include, but are not limited 
to: 

(a) attendance at a state-level or elite sporting competitions involving an 
immediate family member; 

(b) attendance at significant family events, including weddings or funerals of 
extended family members, and family court legal matters; 

(c) attendance at formal graduation ceremonies of a family member;  
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(d) relocation of the Employee’s principal place of residence; and 

(e) attendance at a funeral of a significant family acquaintance. 

9.6.4 Special Leave is not to be used: 

(a) as a substitute where other leave entitlements are either available, or 
would have been available had they not been exhausted; 

(b) for routine, discretionary, or recreational activities; or 

(c) for purposes inconsistent with the approved application. 

9.6.5 Applications for Special Leave must: 

(a) be submitted in writing to the College Executive; 

(b) be lodged no less than four (4) weeks prior to the requested dates, except 
where this is not reasonably practicable; and 

(c) specify the nature of the event and the period of leave sought. 

9.6.6 Approval of Special Leave will be granted at the sole discretion of the Executive 
Principal, and the College may require the Employee to provide supporting 
evidence as a condition of approval. 

9.7 Christian Service Leave 

9.7.1 Permanent or fixed term contract Employees’ (minimum continuous period of one 
school year at the College) may apply for up to two days per year (non-cumulative, 
non-vesting) for paid Christian Service Leave to be made available: 

(a) for direct Christian service involvement, church-related events or learning, 
to support their role in Christian service (additional days may be applied for 
in special circumstances); and 

(b) where such service is in alignment with the Christian ethos, culture and 
mission of the College,  

to enable Employees to apply to take leave for such events during directed work 
hours.  

9.7.2 A request for Christian Service Leave must be submitted in writing to the College 
Executive for assessment, with at least 4 weeks advance notice of the event, and 
final leave approval is at the Executive Principal’s discretion.  

9.7.3 The College reserves the right to ask the Employee to provide evidence for the 
leave which is sought to be taken, as a condition of approval. 
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9.8 Leave Without Pay  

9.8.1 A permanent or fixed term Employee has the right to apply for leave without pay.  

9.8.2 Where an Employee applies for leave without pay under this clause, the Employee 
shall state the reasons for the leave and the length of leave without pay being 
sought.  

9.8.3 Leave without pay does not break an Employee’s continuity of service, but the 
period of leave without pay shall not be taken into account in calculating an 
Employee’s length of service for any purpose in this Agreement.  

9.8.4 Where the contract period of a fixed term Employee ends during the period of 
Leave Without Pay, that Employee will not be entitled to have this contract period 
extended, nor will they be guaranteed another contract position to return to on 
completion of Leave Without Pay. 

9.8.5 The maximum period for which leave without pay is granted under this clause shall 
be one year.  

9.8.6 The granting of such leave is at the discretion of the Executive Principal, but: 

(a) will not be unreasonably refused; and 

(b) if such an application is refused, reason will be provided to the applicant in 
writing. 

9.9 Compassionate Leave  

9.9.1 Compassionate Leave will be provided in accordance with the NES, unless 
otherwise provided in this clause.  

9.9.2 A permanent or fixed term Employee is entitled to at least three (3) days paid 
compassionate leave for each permissible occasion when: 

(a) a member of the person’s immediate family or household:  

(i) contracts or develops a personal illness that poses a serious threat 
to his or her life; or  

(ii) sustains a personal injury that poses a serious threat to his or her 
life; or  

(iii) dies; or 

(b) a child is stillborn, where the child would have been a member of the 
Employee’s immediate family, or a member of the Employee’s household, 
if the child had been born alive; or 

(c) the Employee, or the Employee’s spouse or de facto partner, has a 
miscarriage.   
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9.9.3 Employees may access Compassionate Leave in accordance with this clause, 
whilst on other types of leave under this agreement (excluding unpaid leave). 

9.9.4 Compassionate Leave can also be applied if the Employee reasonably requires 
extra time to travel to and from the funeral or other ceremony for the death, an 
amount of unpaid compassionate leave equal to the time reasonably required for 
the travel. 

9.9.5 Compassionate Leave may be taken as a single three-day period, three separate 
one-day periods, or as otherwise agreed with the employer.  

9.9.6 If the permissible occasion is the contraction or development of a personal illness 
or sustained the personal injury in accordance with clauses 9.9.2(a)(i) and/or (ii) 
of this Agreement, the Employee may take the compassionate leave for that 
occasion at any time while the illness or injury persists.  

9.10 Domestic and Family Violence Leave  

9.10.1 The College is committed to supporting an Employee who is experiencing 
domestic or family violence, and will provide Domestic and Family Violence Leave 
(DFV Leave) in accordance with the NES for the staff member to address matters 
including, but not limited to:   

(a) attending medical and/or counselling appointments;  

(b) sourcing alternative accommodation;  

(c) accessing legal advice;  

(d) attending legal proceedings;  

(e) organising alternative care for members of their immediate family or 
household;  

(f) organising alternative education arrangements for their children;  

(g) rebuilding support networks; and  

(h) other issues relating to domestic violence.  

9.10.2 DFV Leave may be taken as consecutive or single days or as a fraction of a day 
upon negotiation with a member of the College Executive.  

9.10.3 To access DFV Leave, the Employee will have a discussion with a member of the 
College Leadership Team, who will take a flexible and sensitive approach to the 
request.  

9.10.4 DFV Leave may be taken as consecutive or single days or as a fraction of a day and 
if the Employee is eligible for such leave under the NES, the leave will be approved.    
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9.10.5 Employees can also access existing leave entitlements (including but not limited 
to the abovementioned purposes), without the usual notice requirements.  

9.10.6 It is not mandatory for the Employee to have exhausted other forms of paid leave 
prior to accessing DFV Leave.  

9.10.7 The College may ask for evidence that shows the Employee took the DFV Leave 
because they were experiencing family and domestic violence and to deal with the 
impact of family and domestic violence and it was impractical to do so during work 
hours. 

9.10.8 All reasonable measures will be taken:  

(a) to ensure that no adverse action will be taken against an Employee on the 
basis of domestic or family violence victim status; and 

(b) to support an Employee experiencing domestic or family violence prior to 
any formal action being considered and taken if the Employee's attendance 
or performance at work suffers as a result of experiencing domestic 
violence.   

9.10.9 All personal information concerning domestic violence will be kept confidential in 
line with the College’s relevant policy and relevant legislation, with no relevant  
information being kept on an Employee’s personnel file without their written 
permission.  

9.10.10 The College will work collaboratively with the Employee who is experiencing 
domestic or family violence to develop protocols to appropriately restrict access 
to the Employee’s personal information and contact details.  

9.10.11 The College will approve any reasonable request from an Employee experiencing 
domestic or family violence for:  

(a) changes to their span of hours or pattern or hours and/or shift patterns;  

(b) job redesign or changes to duties;  

(c) relocation to suitable employment within the workplace;  

(d) changes to communication and technological processes and/or access to 
avoid harassing contact (which may include telephone number, email 
address, website content and other technology-based public forums or 
social media);  

(e) a change to parking and/or transport arrangements;  

(f) any other appropriate measure including those available under existing 
provisions for family friendly and flexible work arrangements.  
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9.11 Parental Leave   

9.11.1 Unpaid Parental Leave provisions are provided for in the NES, and this clause 
supplements those provisions.  

9.11.2 The College will provide fourteen (14) weeks paid Parental Leave to Employees 
that meet the eligibility criteria detailed in clause 9.11.7 of this Agreement. 

9.11.3 Paid Parental Leave forms part of, and is not in addition to, the Employee’s 
entitlement to unpaid Parental Leave under the NES. 

9.11.4 Notice of the taking of Parental Leave is to be provided in writing to the Executive 
Principal and in accordance with the NES (generally at least 10 weeks prior to 
commencing the leave), and the Employee must give an indication of the period 
of unpaid leave under the NES that the Employee intends to access. 

Taking Paid Parental Leave  

9.11.5 Paid Parental Leave must be taken immediately following birth or adoption of the 
child.  

9.11.6 Employees may apply to bring forward their period of paid Parental Leave to the 
first day of their Parental Leave.   

9.11.7 An Employee is eligible for paid Parental Leave if: 

(a) the Employee will assume the role of primary care giver immediately 
following the birth or placement of a child or children of the Employee or 
the Employee’s spouse or de facto partner;  

(b) the Employee is a permanent Employee who has completed one year of 
continuous service with the College in the period immediately prior to 
taking the paid Parental Leave; and 

(c) the Employee complies with any relevant notice and evidence 
requirements for taking paid Parental Leave. 

Definitions and Conditions 

9.11.8 A “primary carer” is a person who has primary responsibility for meeting the child’s 
physical needs, noting that: 

(a) only one person may be the primary carer at any given time; and 

(b) the Employee may be required to provide evidence to the College 
confirming this role. 
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9.11.9 For part-time Employees, the period of employment is counted by the passage of 
time from initial engagement and not by the completion of equivalent hours as 
worked by a full-time Employee.  

9.11.10 Employees who have been granted leave without pay (LWOP) including previous 
Parental Leave, and who adopt or become pregnant before or during the LWOP, do 
not retain their entitlement for paid Parental Leave.  

9.11.11 An eligible Employee shall be paid at the rate the Employee would have received 
had the Employee been at work for the period of the paid Parental Leave.  

9.11.12 An Employee shall receive payment for their paid Parental Leave from the date of 
the birth or adoption of the child, unless otherwise agreed between the Employee 
and the College.  

9.11.13 Where a pregnancy ends otherwise than by the birth of a living child, the Employee 
shall be entitled to retain such payment, subject to the Employee remaining on 
leave for a minimum of fourteen (14) weeks.  

9.11.14 Where the contract period of a fixed term Employee ends during the period of 
Parental Leave, that Employee will not be entitled to have this contract period 
extended, nor will they be guaranteed another contract position to return to on 
completion of Parental Leave.  

9.11.15 Eligibility for subsequent periods of paid Parental Leave will apply only after the 
Employee has returned to work with the College for a period of at least six (6) 
months.  

Paid Parental Leave and Other Entitlements  

9.11.16 The period of paid Parental Leave does not count towards an Employee’s 
continuous service and therefore, shall not accrue, Annual Leave, Long Service 
Leave or Personal/Carer’s Leave.  

9.11.17 Paid Parental Leave will be inclusive of school vacation periods after accrued 
Annual Leave has been applied.  

9.11.18 The period of paid Parental Leave shall be exclusive of statutory holidays that may 
fall within a school term of the period.  

9.11.19 Paid Employment  

Paid employment during the period of paid parental leave is inconsistent with the 
terms of the leave and shall only be undertaken with the specific agreement of the 
College.  
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9.11.20 Period of Leave  

So as not to disadvantage students at the College, the return from a period of 
either paid or unpaid Parental Leave should be at the commencement of a College 
term where possible, to be negotiated between the Employee and Executive 
Principal or Head of School.  

9.11.21 Half Pay 

(a) Paid Parental Leave may be accessed at half pay, and in such 
circumstances the Employee will be entitled to double the period of leave 
which would otherwise be applicable. 

(b) The period of Paid Parental Leave at half pay will be paid for at half the rate 
which would have been applicable if the Employee was not accessing paid 
Parental Leave at half pay. 

(c) A period of paid Parental Leave at half pay will be exclusive of public 
holidays, and: 

(i) a public holiday occurring during a period of paid Parental Leave at 
half pay; and  

(ii) which falls on a day on which the Employee would otherwise work,  

will be paid for at half the rate which would have been applicable if the 
Employee was not accessing paid Parental Leave at half pay.  

(d) The following provisions will apply to teachers who access paid Parental 
Leave at half pay:  

(i)  the period of paid Parental Leave at half pay will be inclusive of 
school vacations;  

(ii) school vacations (except for the four weeks immediately following 
the end of the school year) which are within a period of paid Parental 
Leave at half pay, will be paid for at half the rate which would have 
been applicable if the Employee was not accessing paid Parental 
Leave at half pay;  

(iii) school vacations (except for the four weeks immediately following 
the end of the College year) which are contiguous with a period of 
paid Parental Leave at half pay will be paid for at the rate which 
would have been applicable if the Employee was not accessing paid 
Parental Leave at half pay; 
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(iv) where a teacher accesses a period of paid Parental Leave at half pay 
which is wholly within one calendar year (1 January to 31 
December), that Employee will be paid a sum for the Christmas 
vacation calculated in accordance with the following formula: 

 

 Where: 

 

 

 

 

 

 

 

 

 

 

(e) Where a teacher accesses a period of paid Parental Leave at half pay and 
that period extends across two calendar years (1 January to 31 December), 
the four weeks immediately following the end of the school year the 
Employee will be paid a sum calculated in accordance with formula at 
clause 9.11.21(d)(iv) of this Agreement. 

(f) All other school vacations which are within a period of paid Parental Leave 
at half pay will be paid for at half the rate which would have been applicable 
if the Employee was not accessing paid Parental Leave at half pay. 

9.12 Partner Leave 

9.12.1 Employees, other than casual Employees, that have completed at least 12 months 
of continuous service with the College are entitled to two (2) weeks of paid Partner 
Leave: 

(a) taken at a time negotiated with the Executive Principal; and 

(b) to be followed immediately by one extra week of unpaid leave making a 
total of  three (3) weeks Partner Leave.  

P is the total amount paid to the Employee for the Christmas 
vacation 

L is the number of weeks actually worked plus the number 
of weeks of paid Parental Leave. For the avoidance of 
doubt, weeks of paid Parental Leave is the number of 
weeks of paid Parental leave at full pay as opposed to the 
number of weeks taken at half pay. 

W is the number of weeks the teacher would have worked if 
they had not accessed paid Parental Leave. 

S is the total amount which would have been paid for the 
calendar year if the Employee was not accessing paid 
Parental Leave at half pay. 

A is the total amount paid to the teacher in that calendar 
year prior to the Christmas vacation 
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9.12.2 Paid Partner Leave, may be taken at half pay for a period of four (4) weeks, to be 
followed immediately by one (1) extra week of unpaid leave making a total of five 
(5) weeks Partner Leave. 

9.12.3 For the avoidance of doubt, an Employee may be entitled to leave under clauses 
9.12.1 or 9.12.2 of this Agreement in relation to the birth or adoption of a child or 
children, but not both. 

9.13 Emergency and Natural Disaster Leave  

9.13.1 The Parties to this Agreement recognise the importance of keeping the College 
open wherever possible during times of natural disaster and, should the College 
need to be closed for a time, to reopen it as soon as possible.   

9.13.2 Employees will assist with keeping the College open to support students, families 
and the community and to provide continuity of teaching/learning as far as is 
feasible and safe to do so during natural disaster periods.   

9.13.3 Employees will attend work unless prevented by circumstances described in 
clause 9.13.5 of this Agreement or are otherwise on approved leave.   

9.13.4 Subject to clause 9.13.5 of this Agreement, Employees may be asked to assist 
with preparing for a reopening of a damaged school.   

9.13.5 A permanent or fixed term Employee who is prevented from attending their normal 
place of employment because they are directly affected by floods, cyclonic 
disturbances, severe storms, or bushfires (or any other comparable natural 
disaster or emergency) shall be granted a maximum of five (5) days per calendar 
year of non-cumulative paid leave in the following circumstances:  

(a) when they have experienced extreme loss or trauma; or 

(b) where the Employee must, out of necessity, remain at home to safeguard 
their family or property; or 

(c) where the Employee must remain at home to have temporary repairs 
effected, restore or replace essential belongings, complete necessary 
clean-up for safety or to enable occupation of residence; or 

(d) where the Employee must remain at home because transport services and 
facilities are disrupted or discontinued due to weather or flood conditions; 
or 

(e) where the Employee is away from their usual residence and is unavoidably 
delayed in returning to their place of employment due to identified and 
specific disruptions to transport services and facilities; or 
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(f) where the Employee is required to return home before the Employee’s 
usual ceasing time to ensure personal safety, the protection of their family 
and property, or because the availability of transport services and facilities 
may be disrupted or discontinued due to weather or flood conditions.  

9.13.6 Access to the leave as in clause 9.13.5 of this Agreement will be coordinated by 
the Executive Principal, or his nominated representative.  

9.13.7 The Executive Principal will make every effort to clarify contact and 
communication procedures to be used at times of emergencies.  

9.13.8 The Executive Principal may consider additional paid leave in exceptional 
circumstances or where an Employee is affected by more than one (1) disaster or 
emergency in any year.  

9.14 Community Service Leave 

 Community Service Leave will be provided for as set out in the NES. 
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PART 10 - AGREEMENT FLEXIBILITY AND OTHER MATTERS 

10.1 Agreement Flexibility  

10.1.1 The College and an Employee covered by this Agreement may agree to make an 
individual flexibility arrangement to vary the effect of terms of the Agreement if:  

(a)  the arrangement deals with 1 or more of the following matters:   

(i)   arrangements about when work is performed;  

(ii) overtime rates;  

(iii) penalty rates;   

(iv) allowances;  

(v) leave loading; and  

(b)  the arrangement meets the genuine needs of the College and Employee in 
relation to the matter or matters it deals with; and  

(c)  the arrangement is genuinely agreed to by the College and Employee, 
without coercion or duress.  

10.1.2 An individual flexibility arrangement may only be made after the individual 
Employee has commenced employment with the College.  

10.1.3 If the College wishes to initiate the making of an individual flexibility arrangement 
it must:   

(a)  give the Employee a written proposal; and   

(b)  if the College is aware that the Employee has, or should reasonably be 
aware that the Employee may have, limited understanding of written 
English, take reasonable steps to ensure that the Employee understands 
the proposal.   

10.1.4 If the College proposes to enter into an individual flexibility arrangement with an 
Employee, the College must meet with the Employee to discuss the proposal prior 
to entering the individual flexibility arrangement if the Employee requests such a 
meeting.   

10.1.5 The employer must ensure that the terms of the individual flexibility arrangement:  

(a)  are about permitted matters under section 172 of the Act; and  

(b)  are not unlawful terms under section 194 of the Act; and  

(c)  result in the Employee being better off overall than the Employee would 
have been if no individual flexibility arrangement were agreed to.   
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10.1.6 The College must ensure that the individual flexibility arrangement:   

(a)  is in writing; and  

(b)  includes the name of the employer and Employee; and  

(c)  is signed by the College and Employee and, if the Employee is under 18 
years of age, is signed by a parent or guardian of the Employee; and  

(d)  includes details of:  

(i)   the terms of the Agreement that will be varied by the arrangement; 
and  

(ii)  how the arrangement will vary the effect of the terms; and  

(iii) how the Employee will be better off overall in relation to the terms 
and conditions of his or her employment as a result of the 
arrangement; and  

(e)  states the day on which the arrangement commences; and   

(f)  describes how the individual flexibility arrangement can be terminated.  

10.1.7 The College must give the Employee a copy of the individual flexibility arrangement 
within 14 days after it is agreed to.  

10.1.8 The College or Employee may terminate the individual flexibility arrangement:   

(a)  at any time, by agreement in writing between the employer and the 
Employee; or  

(b)  by the employer or the Employee giving 28 days written notice to the other 
party.   

10.1.9 An individual flexibility arrangement terminated in accordance with clause 
10.1.8(b) of this Agreement ceases to have effect at the end of the period of notice 
required under that clause.   

10.1.10 The College or Employee may use the dispute settlement procedure in this 
Agreement to deal with disputes that may arise concerning the matters dealt with 
in the individual flexibility arrangement.  

Note: In addition to this clause, the National Employment Standards of the Act give some Employees the right 
to request flexible working arrangements in certain circumstances. 
 

10.2 Job Share  

10.2.1 The Parties acknowledge that job sharing is one option that the College may use 
in order to fill a vacancy.  
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10.2.2 While the College may support job sharing, the total number of part time positions 
will be limited in order that its students will not be disadvantaged, especially in the 
senior year and foundation years of the Junior School.  

10.2.3 Any final decision in relation to allowing job sharing will be made by the Executive 
Principal.  

10.3 Class Sizes 

10.3.1 Position 

(a) It is recognised that class size has implications for the work of teachers and 
as such pertains to the employment relationship.  

(b) The Parties acknowledge that the achievement of educational outcomes 
for students is influenced by a wide range of factors including student 
needs, the number of students in a class counted in NCCD and SWD data, 
educational programs, pedagogy, resources, time on task, the quality of 
classroom interactions and relationships and parental attitudes and 
support.  

(c) With these matters in mind, the College will continue to consider class 
staffing and resourcing levels when allocating classes to teachers with: 

(i) every effort made to achieve class sizes that are within targets and 
balanced with overall College resourcing and budgetary 
constraints; and 

(ii) College enrolment patterns and demographic trends also informing 
decisions about class sizes and resource allocation.  

10.3.2 Targets for Class Sizes  

(a) The targets for class sizes set out in clause 10.3.2(c) of this Agreement will 
assist the Executive Principal with decisions about class sizes and 
resource allocation.  

(b) The targets assist with maintaining a focus on class size and resourcing as 
important elements to be considered in relation to students learning, 
teacher workloads and the financial management of the College.   

(c) Students will be enrolled to the minimum of the range and then 
consideration given to the number and type of support needs before 
enrolling to the maximum in the range: 

(i) Prep - 25 students (each class to have a full-class-time teacher 
assistant); 
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(ii) Years 1 – 12 - 25-28 students; and 

(iii) for practical subjects where safety, supervision, equipment access, 
or room capacity create additional constraints (including, but not 
limited to Food Technology, Hospitality and Industrial Technology), 
26 students. 

(d) Where there is the possibility of class sizes in excess of these targets (for 
example, a senior class with the likelihood of reduction over time): 

(i) the class arrangements shall be the subject of a timely and 
consultative process with staff affected; and 

(ii) in accordance with the consultative principles contained in this 
Agreement, 

to establish appropriate measures to ameliorate any identified negative 
impact on teacher workload.  

(e) The final decision about class sizes and the allocation of classes to 
teachers is the responsibility of the Executive Principal.  
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PART 11 – INDUCTION AND MENTORING 

11.1 Orientation Program  

All Employees shall undertake an orientation program which will include:   

(a) details of the induction program; 

(b) the provision of a position description; 

(c) the identification of lines of support; 

(d) the provision of material relevant to the ethos and mission of the College; 

(e) the provision of documents relevant to the policies and procedures of the 
College; 

(f) the provision of information documents relevant to superannuation 
entitlements and options; 

(g) the provision of access to the Agreement via the Staff Portal and a paper 
copy if requested by the staff member; and 

(h) the provision of information relevant to Union membership. 

11.2 Mentoring – First Year Teachers  

11.2.1 The College recognises the challenges for newly employed graduate teachers as 
they begin their teaching career and is committed to the appropriate induction and 
support for new graduate teachers to assist them with the continuing 
development of their knowledge, skills and attitudes.  

11.2.2 The graduate teacher mentor programme shall be for a minimum period of the 
graduate’s first twelve (12) months of teaching.   

11.2.3 The graduate teacher may request and/or the Executive Principal may determine 
to extend access to quality mentoring provided through this programme beyond 
their first twelve (12) months of teaching, in consideration of the graduate 
teacher’s particular professional needs or the level of proficiency attained.  

11.2.4 Provisionally registered teachers shall have access to a clear process to assist 
them in meeting the requirements for full registration, and access to this process 
will be open to all new graduate teachers, whether employed on a full-time, part-
time or fixed-term basis.  

11.2.5 The following support shall be provided to graduates in the first year of 
employment:  

(a) an initial induction and orientation of new school workplace, in accordance 
with clause 11.1 of this Agreement;  
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(b) a formal induction program, including appropriate professional 
development support should any weaknesses become apparent or are 
otherwise identified by the new graduate; and  

(c) additional release time to enable the graduate teacher to undertake 
activities such as:  

(i) observation of exemplary teaching practice;   

(ii) joint and structured planning;   

(iii) mentoring meetings; and   

(iv) professional development  

(d) Time release shall be provided for any designated mentor/s to provide 
effective mentoring except where specifically stated in a position 
description/statement of duties.  
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PART 12 - NOTICE OF TERMINATION AND REDUNDANCY 

12.1 Termination of Employment by the College - Teachers  

12.1.1 The College may terminate the employment of a teacher, including a part time or 
fixed term teacher, provided that it gives the teacher at least four (4) term time 
weeks’ notice in writing.  

12.1.2 A full-time teacher who is over 45 years of age with more than two (2) years’ service 
with the College is entitled to an additional week's notice.  

12.1.3 A part-time or temporary teacher who is over 45 years of age with more than one 
(1) year’s service with the College is entitled to an additional week's notice.  

12.1.4 Payment in lieu of notice shall be made if the notice prescribed by clause 12.1.1 
(and clause 12.1.2 if applicable) of this Agreement is not given, provided that 
employment may be terminated by part of the period of notice specified and part 
payment in lieu thereof.  

12.1.5 The notice set out in this clause 12.1 of this Agreement does not apply to any 
Employee dismissed for reasons of serious misconduct, or any other ground 
which would otherwise permit the College to dismiss summarily. 

12.1.6 This clause does not apply to Employees engaged on a casual basis. 

12.2 Termination of Employment by Teachers  

12.2.1 Teachers, (other than casual teachers), shall give to the College at least four (4) 
term time weeks’ notice in writing of their resignation.   

12.2.2 If an Employee does not give the period of notice required under this clause, then 
the College may deduct from wages due to the Employee under this Agreement an 
amount that is no more than 2 weeks’ wages for the Employee. 

12.3 Termination of Employment by the College – Non-Teaching Employees  

12.3.1 The College may terminate the employment of non-teaching Employees only if the 
Employee has been given at least four (4) weeks’ notice.  

12.3.2 In addition to the notice in clause 12.3.1 of this Agreement, Employees who are 45 
years old or over and who have completed at least two (2) years’ continuous 
service with the College shall be entitled to an additional week’s notice.  

12.3.3 Payment in lieu of notice shall be made if the appropriate notice is not given, 
provided that employment may be terminated by part of the period of notice 
specified and part payment in lieu thereof.  
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12.3.4 The notice prescribed in this clause 12.3.1 of this Agreement does not apply to any 
Employee dismissed for reasons of serious misconduct, or any other ground 
which would otherwise permit the College to dismiss summarily. 

12.3.5 This clause does not apply to Employees engaged on a casual basis. 

12.4 Termination of Employment by Non-Teaching Employees  

12.4.1 Non-teaching Employees shall give the College at least two (2) weeks’ notice in 
writing, with term time Employees to provide such notice during term time.  

12.4.2 By mutual agreement in writing between the Executive Principal and the 
Employee, strict adherence to the notice period required may be waived.  

12.4.3 If an Employee who is at least 18 years old does not give the period of notice 
required under this clause, then the employer may deduct from wages due to the 
Employee under this Agreement an amount that is no more than one week’s wages 
for the Employee. 

12.4.4 This clause does not apply to Employees engaged on a casual basis. 

12.5 Statement of Employment  

Upon request the College shall provide to an Employee who has been terminated 
a written statement specifying the period of employment and the classification or 
type of work performed by the Employee.  

12.6 Redundancy  

In the event of a position becoming redundant, the College will comply with the 
redundancy provisions in the NES, with the exception that severance payments 
will be calculated in accordance with the following table: 

Period of Continuous Service Severance Pay (weeks’ pay) 

Less than 1 year  Nil 

At least 1 year but less than 2 years 4 

At least 2 years but less than 3 years  6 

At least 3 years but less than 4 years  7 

At least 4 years but less than 5 years 8 

At least 5 years but less than 6 years  10 

At least 6 years but less than 7 years  11 

At least 7 years but less than 8 years  13 

At least 8 years but less than 9 years  14 

More than 9 years  16 
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PART 13 - WORK HEALTH AND SAFETY  

13.1 The Parties agree that the aims of efficiency and effectiveness can be advanced 
by implementing strategies to achieve healthier and safer jobs.  

13.2 A review of workplace health and safety procedures will be undertaken, and 
guidelines developed including the provision of training to reduce the incidence 
and cost of occupational injury and illness.  

13.3 The College’s management and staff acknowledge the requirements of workplace 
health and safety legislation and agree to address issues and provide appropriate 
resources.  

13.4 Review of Workplace Initiatives  

Each workplace within the College will participate in a review of the College’s 
objectives underpinning the existing strategic plan, in consultation with all College 
stakeholders, to identify measures which will improve delivery of education. This 
process will include:  

(a) identification and evaluation of appropriate objectives;  

(b) assessment of the improved educational outcomes sought; 

(c) agreement on implementation, including targets and time frames for 
implementation; and  

(d) development of key performance indicators for evaluating achievement of 
organisational goals.  
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SCHEDULE 1 – WAGES 
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SCHEDULE 2 – CLASSIFICATION OF SCHOOL OFFICERS 
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SCHEDULE 3 – POSITIONS OF ADDED RESPONSIBILITY  

1. PRELIMINARY 

1.1 Coverage  

(a) This Schedule shall apply to teachers appointed to Positions of Added 
Responsibility (PAR) whose rates of remuneration are prescribed by this 
Agreement and who are employed by the College.  

(b) This Schedule concerns PAR in the areas of curriculum, pastoral care, 
teaching and learning and senior administration.  

1.2 Determination of Structure  

(a) There will be a structure for PAR at the College, it being recognised that the 
structure of these College positions is the prerogative of the Executive 
Principal, and that variations to the structure may be made from time to 
time.  

(b) The distribution of the units of remuneration relating to PAR shall be 
determined by the Executive Principal.  

(c) The College always reserves the right: 

(i) to determine which subjects will be grouped together under a Head 
of Department; and 

(ii) also reserves the right to alter such groupings from time to time to suit 
the needs of the College as determined by the Executive Principal.  

2. SELECTION PROCESS – POSITIONS OF ADDED RESPONSIBILITY (PAR) 

2.1 Appointment to the position of PAR shall be at the discretion of the Executive 
Principal.  

2.2 The suitability of an applicant for a position will be based on the requirements of 
the position description and College needs, and in most instances positions will 
be advertised.  

3. REMUNERATION RATES FOR CURRICULAR AND CO-CURRICULAR POSITIONS 
OF ADDED RESPONSIBILITY 

3.1 For the purpose of determining the appropriate remuneration and time release for 
each level of PAR, one unit of allowance and one unit of time release shall be 
calculated as follows:  
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(a) one unit of allowance is equivalent to 3.75% of the Band 3 Step 4 rate, and 
allowances are based on salary paid at Teacher Band 3 Step 4 and will be 
adjusted annually in February; and 

(b) one unit of release is equivalent to a maximum of one lesson period in the 
Secondary School. 

3.2 The allocation of the PAR points takes into account the number of hours in the 
weekly timetable for the area for which the PAR is intended.  

3.3 The remuneration and time release for such positions will be commensurate with 
the College’s expectations of such positions.  

3.4 The PAR units advised in the table are for a full-time position and will be pro-rata 
for part-time staff.  

4. TENURE 

4.1 Internal Appointment  

A teacher who is appointed to a promotional position shall, after an initial 12-
month probation period, retain the position except where one or more of the 
following occur:  

(a) Student subject choices, timetable and/or groups of subjects adversely 
affect the department’s allocation of teaching time.  

(b) The teacher’s performance has been found deficient by a formal 
performance review process. 

(c) The existing promotional position has been abolished. 

(d) The existing promotional position has been abolished and a new position 
has been declared open and the applicant fails to be reappointed to such 
a position. 

4.2 A teacher holding a PAR gained by internal appointment after employment as 
classroom teacher: 

(a) which is terminated in accordance with clause 4.1 of this Schedule; or  

(b) who resigns from their promotional position giving four (4) weeks of term-
time notice,  

shall continue to be employed as a teacher under the terms of this Agreement, 
noting that this provision does not apply to those terminated for incompetence, 
misconduct or neglect of duty who may be summarily dismissed. 
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4.3 The provisions of clauses 4.1(c) and 4.1(d) of this Schedule shall only be applied 
in circumstances where the College has undertaken academic and/or 
administrative change that has resulted in an alteration to the duties and/or 
responsibilities of the existing position. 

4.4  External Appointment  

In the circumstances when a person outside the College is appointed to a PAR 
position: 

(a) this position shall be a contracted position of a period of 3 to 5 years; and 

(b) after which time following positive performance reviews, the teacher shall 
retain this position except in the circumstances outlined in clauses 4.1(a) 
to 4.1(d) of this Schedule. 

5. CONTRACT OF EMPLOYMENT 

A teacher appointed to a PAR shall be provided with a letter of appointment, which 
sets out:  

(a) the level allocated to the position; and/or 

(b) the distribution of the total allocation of salary and release time, with such 
distribution being variable on an annual basis by mutual agreement (and 
where such variation occurs, it being recorded in writing). 

6. ACCOUNTABILITY 

PAR are accountable to the Executive Principal or his/her delegated authority.  

7. ANNUAL REVIEW 

A review will be conducted annually for staff members holding PAR: 

(a) which will be outlined in the letter and/or contract of appointment and 
discussed at the time of appointment; and 

(b) with the format for the annual review being variable, with the possible 
inclusion of a 360 review, and a written department report to the Heads of 
Schools.  

8. SUPPLEMENTARY PAR POINTS 

8.1 Supplementary PAR points (over and above those detailed in this Schedule) or 
additional remuneration may be allocated at the discretion of the Executive 
Principal and will be for a fixed period of time.  

8.2 A staff member may negotiate supplementary PAR points with the Executive 
Principal, and the decision of the Executive Principal shall be final.  
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8.3 Supplementary PAR points (over and above those detailed in this Schedule) or 
additional remuneration may be provided for:  

(a) work that is distinctly additional to that of the Head of Department’s 
subject area and takes place at times which are outside regular curriculum 
hours; 

(b) the complexity of the department/area of responsibility; and 

(c) the number of staff for whom the PAR position is responsible. 

8.4 The distribution of the units of remuneration shall be determined by the Executive 
Principal and the individual teacher by mutual agreement, and should agreement 
not be reached the Executive Principal will make the final determination.  

9. POSITIONS OF TEACHING AND LEARNING 

For the purposes of clarification, teaching and learning positions may be 
formulated in a variety of ways with any such a decision as to their formulation 
being at the discretion of the Executive Principal and based on the best model for 
the College in any current year.  

10. PAR REVIEW – JOINT WORKING PARTY 

10.1 The College’s PAR structure for the school year of 2026 will be in accordance with 
the provisions relating to PAR and its structure, as set out the previous Enterprise 
Agreement. 

10.2 The Parties agree to establish a PAR Joint Working Party (PAR JWP) by no later than 
the end of Term 3, 2026, with a view to completion of a final report and 
recommendation to the Executive Principal by the end of Term 2, 2027. 

10.3 The PAR JWP members will be made up of: 

(a) relevant members of College leadership, as nominated by Executive 
Principal; and  

(b) an equal number of Employee representatives from the Junior, Middle and 
Senior schools, as nominated by their respective groups, including Pastoral 
Care and Curriculum leaders.  

10.4 The purpose of the PAR JWP is to: 

(a) review the existing PAR structure and associated operations and identify its 
key characteristics, and its strengths and deficiencies in serving the 
College, employees, and the wider College community; and  

(b) identify and analyse the strengths and deficiencies of alternative PAR 
structures and associated operations;   
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(c) make recommendations on:  

(i) potential changes to the College’s PAR structure, including changes 
to position structures, monetary allowances and release time, and 
associated operations for the College; 

(ii) managing the impact of any recommendations on existing 
structures, College resources and PAR appointees; and 

(iii) the management of transitional arrangements to a new PAR 
structure. 

10.5 For avoidance of doubt: 

(a) the PAR JWP is not authorised to make decisions, but to review and make 
recommendations; and 

(b) such recommendations may be reported by consensus; however, minority 
or separate reports may be made. 

10.6 Though the College is committed to reaching agreement with staff on future PAR 
structures at the College, the decision to make changes during the life of the 
Agreement is ultimately at the Executive Principal’s discretion. 

11. DESCRIPTION OF PAR LEVELS AND REMUNERATION 

Refer to Table 1 below.  
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SCHEDULE 4 – EXPERIENCED ACCOMPLISHED TEACHER STATUS  

1. PRELIMINARY 

1.1 The aim of this provision is to recognise experienced and highly skilled teachers 
without a PAR who contribute to the overall academic and co-curricular program 
of the College in an advanced way. 

1.2 It is recognised that the structure of these College positions is the prerogative of 
the Executive Principal, and that variations to the structure may be made from 
time to time including during the life of this Agreement. 

2. ELIGIBILITY 

To be eligible to apply for the position of Experienced Accomplished Teacher a 
teacher must have been employed at Proficient 8 for a minimum of two years (or 
part-time equivalent). 

3. APPLICATION PROCESS 

Teachers who meet the eligibility requirement may make application to the Head 
of School by the provision of: 

(a) a cover letter 

(b) an A4 document of no more than three pages which summarises 
performance and experience according to;  

(i) the College ethos and programs, including commitment to Christian 
education; and 

(ii)  Australian Institute for Teaching and School Leadership (AITSL) 
standards at or above Proficient teacher levels, and which includes 
relevant examples. 

4. SELECTION 

4.1 A selection committee will be established (annually) with two representatives 
from both Junior and Secondary Schools and two from administration.   

4.2 In the event of a lack of consensus in relation to the composition of the selection 
committee, the Executive Principal shall make the final decision. 

5. SELECTION CRITERIA 

  A teacher who desires selection to an Experienced Accomplished Teacher Status 
shall demonstrate: 

(a) teaching skills, evidenced by class observation and discussions with 
supervisors; 
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(b) enhancement of the Ethos and Mission of the College; 

(c) general leadership skills; 

(d) positive relationships with fellow teachers and staff; 

(e) support for the leaders; 

(f) a commitment to teaching Christianity; and 

(g) a sound understanding of curriculum and assisting with curriculum 
development. 

6. TIME ALLOCATION 

The tasks of an Experienced Accomplished Teacher will not be so frequent or 
onerous as to detract from the teacher’s primary role as a classroom teacher. 

7. TENURE 

The tenure for Experienced Accomplished Teacher status shall be three (3) years. 

8. REMUNERATION 

The remuneration payable to an Experienced Accomplished Teacher will be at the 
rate prescribed in the Schedule 1 of this Agreement. 
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SCHEDULE 5 – HIGHLY ACCOMPLISHED AND LEAD TEACHER  

1.  IMPLEMENTATION ARRANGEMENTS 

The terms of this Schedule shall apply from 1 July 2026. 

2. REMUNERATION LEVEL 

2.1 Teachers who hold certification as a Highly Accomplished Teacher or Lead 
Teacher (HALT), and who have more than the equivalent of five (5) years’ full-time 
teaching experience, will be paid at the appropriate HALT level as set out in 
Schedule 1 of this Agreement. 

2.2 Years of teaching service shall be deemed to include service with the College as 
well as other education employing authorities. 

3. ROLES AND DUTIES 

3.1 Roles and duties undertaken by a teacher classified as HALT will be identified and 
confirmed by consultation between the College and the teacher, and will fall 
within the relevant descriptors in the Australian Professional Standards for 
Teachers (APST). 

3.2 Teachers classified as HALT may be requested to perform additional duties, with 
such additional duties: 

(a) being discounted from a teacher’s normal hours of duty as defined in the 
Agreement, subject to an agreement with the Executive Principal; and 

(b) where agreed to and undertaken, should not be those duties generally 
associated with positions of added responsibility (PAR). 

4. PAR 

4.1 Teachers who hold PAR shall be eligible to apply for HALT in accordance with the 
requirements of clause 3 of this Schedule. 

4.2 Where a teacher holds a HALT classification and a position of added 
responsibility, the total remuneration paid will be the greater of the two positions. 

5. CURRENCY 

5.1 Teachers must maintain currency of their certification as a HALT for their salary to 
be continued.  

5.2 Where renewal is not confirmed or if the certification is revoked by the certifying 
authority, teachers will be paid on the classification scale in accordance with their 
teaching service. 
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6. PORTABILITY 

6.1 Teachers who have been certified as HALT by a certifying body whose processes 
comply with those of the Australian Institute of Teaching and Leadership (AITSL), 
and who have at least five (5) years’ equivalent full-time teaching experience, will 
be classified as HALT by the College. 

6.2 Teachers new to the College who are certified as HALT in accordance with clause 
6.1 of this Schedule, will be classified as HALT for the remainder of the HALT 
appointment period. 

7. QUOTA 

No quotas will apply to College HALT classifications. 

8. DEVELOPMENT OF ADDITIONAL OPERATION ARRANGEMENTS 

The Parties agree to jointly develop arrangements to support the implementation 
of HALT including the provision of professional development for teachers, 
application fee arrangements, support materials, template portfolios and time 
release for applicants. 
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Fair Work Act 2009 
s.185 - Application for approval of a single-enterprise agreement

Nambour Christian College Ltd Trading AS Nambour Christian College
(AG2026/2316)

NAMBOUR CHRISTIAN COLLEGE LTD ENTERPRISE AGREEMENT 
2026

Educational services

COMMISSIONER WALKADEN SYDNEY, 22 SEPTEMBER 2026

Application for approval of the Nambour Christian College Ltd Enterprise Agreement 2026

[1] This decision concerns an application for approval of the Nambour Christian College 
Ltd Enterprise Agreement 2026 (the Agreement). The application has been made under section 
185 of the Fair Work Act 2009 (the FW Act) by Nambour Christian College Ltd (the 
Applicant). 

[2] The Agreement is a single enterprise agreement. The Fair Work Commission must 
approve the Agreement if the requirements in sections 186 and 187 of the FW Act are met.

[3] Section 186(2)(d) of the FW Act requires the Fair Work Commission to be satisfied that 
the Agreement passes the better off overall test (BOOT). The assessment as to whether the 
Agreement passes the BOOT is applied in accordance with section 193A of the FW Act. In 
considering the application, I raised a concern with the Applicant, and the Independent 
Education Union of Australia (IEU), and the other bargaining representatives. The IEU was a 
bargaining representative for the Agreement. The concern relates to several terms of the 
Agreement. The Applicant provided submissions with respect to several terms and an 
undertaking to address some other terms of the Agreement. The Commission sought the views 
of the IEU and the other bargaining representatives in respect of both the submissions made by 
the Applicant and the undertaking. The IEU advised that it was a matter for the Commission to 
determine. The other bargaining representatives did not express a view. 

[4] I accept the submissions made by the Applicant and the undertaking. In doing so, I am 
also satisfied that that the undertaking is not likely to cause financial detriment to any employee 
covered by the Agreement. I am also satisfied that the undertaking is not likely to result in 
substantial changes to the Agreement. A copy of the undertaking is attached at Annexure A of 
this decision. 

[5] Based on the material provided, each of the requirements of the FW Act that are relevant 
to this Agreement are satisfied.

[2026] FWCA 2604

DECISION
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[6] Section 201 of the FW Act requires the approval decision to note certain matters. The 
first such matter is that the IEU, which was a bargaining representative for the Agreement, has 
given the Fair Work Commission a notice under section 183(1) of the FW Act that it wants the 
Agreement to cover it. In accordance with section 201(2) of the FW Act, I note that the 
Agreement covers the IEU.  The second such matter relevant to this application is section 201(3) 
of the FW Act. I note that the Agreement is approved with the attached undertaking, which is 
taken to be a term of the Agreement. 

[7] The Agreement is approved and, in accordance with section 54 of the FW Act, will 
operate from 29 September 2026. The nominal expiry date of the Agreement is 1 July 2029.  

COMMISSIONER

Printed by authority of the Commonwealth Government Printer

<AE534146  PR814556>
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Annexure A


