
 

 

  POSITION VACANT    
 

 
 

I. POSITION 

School-Based Traineeship and/or a Full-Time Reception/Administration position 

II. LOCATION OF BUSINESS 

Maroochydore 

III. DESCRIPTION OF THE ROLE 

This role would suit a motivated and reliable student who is interested in gaining practical experience in a 

professional legal environment while developing valuable administration and customer service skills. 

 

IV. DUTIES TO INCLUDE 

• General reception duties 

• Administrative tasks  

• Supporting our team in day-to-day office operations 

 

V. FUTHER DETAILS 

 

 

VI. TO APPLY 

Interested students are invited to email their resume to our administration team 

at admin@coastcountrylegal.com.au 
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Start Your Career With Coles 🍎 
Applications are now open for our 2026 Graduate Program 

 

At Coles Group, we’re so much more than a supermarket. We’re a place where you can grow, thrive and build a truly meaningful career. 

With 10+ corporate career streams across Commercial, Customer Experience, Technology, People & Culture, Agribusiness and more , there’s a perfect fit waiting for you. 

  

Our award-winning Graduate Program sets you up for a bright future. Over 2–3 years, you’ll gain hands-on experience, work on projects that make a genuine impact for 

millions, shape your own learning journey and step into a guaranteed role at the end. 

 

Everyone is welcome at our table 

As one of Australia’s largest employers of Aboriginal and Torres Strait Islander peoples, we’re committed to creating culturally safe, supportive pathways. With dedicated 

mentorship from our Indigenous Affairs team, we’re here to help you grow into a future leader. 

  

Applications for our Graduate Program are open until 12 April 2026 for our February 2027 intake. 

 

Ready to make an impact? Apply now.  

Check out some of our latest blogs 📚 

Fresh reads to help you explore what’s next 
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Your Guide to Graduate Programs 

Grad programs. You’ve probably heard the term. But what are they actually? How much can you earn, how do you get started, and  which ones are worth applying for? 

 

Read more  

 

ATS Resumes: What They Are and How to Write One 

Your resume might be getting rejected before a human even sees it. Here’s what an ATS resume is, why it matters, and exactly how to optimise yours properly for today’s 

hiring systems. 

 

Read more  
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